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CHECK LIST – EXPENSES





WP #310                             

1. Describe the fiscal processes for the WDB programs.  Which processes are automated and which processes are manually performed?  Are there plans to change or improve any of the fiscal processes?  

Comments___________________________________________________________________________

_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
2.
How does the WDB LO ensure that the WIOA grant is not charged unallowable costs?  Please attach any documentation used (2 CFR 200.300 Subpart D Standards for Financial and Program Management and Subpart E Cost Principles)  grant agreement, or other sources.     

Comments___________________________________________________________________________

_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
3.
When funds are not available in the WIOA grant for necessary costs to maintain the program, what options are available until additional funding is received?  Is a procedure outlined in the grant agreement?

Comments___________________________________________________________________________

_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
CHECK LIST – EXPENSES
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4.
Does the WDB LO have a list of personnel authorized to approve and/or sign WIOA costs for staff for:

 Yes
 No
          Authorized Staff


a.
Timesheets 


____
____
______________________________


b.
Expense Accounts

____
____
______________________________


c.
Office expenses

____
____
______________________________


d.
Other expenses

____
____
______________________________
1

