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LWDB Director Name, Title
Name Local Workforce Development Board
Street Address
City, PA zip

Dear Mr./Ms. Director Name:								

The Bureau of Workforce Development Administration (BWDA) has received the [local board name] Local Workforce Development Board (LWDB) corrective action plan (CAP) dated Date, 2019.   The CAP was received in response to the findings identified during the 2017 LWDB certification review. 	

The CAP satisfies all of the findings.  The BWDA will follow up with your corrective action later this program year. The LWDB Name Local Workforce Development Board is certified until January 2021.  Please note that any subsequent changes in LWDB membership or chairperson designation must be forwarded, in writing, to RA-LI-BWDA-OS@pa.gov within fifteen calendar days.  
	
Please convey the Bureau’s appreciation to the LWDB staff for the assistance they provided. Please contact Mr. Greg Hart, Oversight Services Supervisor, by phone at 717.787.6352 or by e-mail at ghart@pa.gov if you have any questions. 



Sincerely,




Daniel D. Kuba
Director 











cc:	Mr./ Ms. Chairperson name, Chair, LWDB name Local Workforce Development Board
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