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Memo of Understanding for Internship Placements

                                                , agrees to provide an Internship Placement for participants of the American YouthWorks programs Development Department from the date of this memo until December 31, 2010.  The actual number of interns to be placed will be based upon program participant interest in this activity as well as the host site’s availability and their determination that a particular member is acceptable to them for training.  The objective of this internship placement agreement is to provide reality based job experience in order to improve a young persons understanding of employment responsibilities.  Interns may be removed from the placements if the following responsibilities and assurances are not adhered to.

To that end, the Host Site for this Internship Placement will;
1. Safely supervise the intern ensuring that they are removed from high risk activities. 

2. Provide useful work activities that will engage the participant in the host’s daily routine.
3. Engage the participant in discussion regarding specific expectations.
4. Train the participant in skills necessary to complete assigned tasks.

5. When the opportunity arises and as timing permits, will be willing to incorporate members in skills training exercises.
6. Verify internship hours on participant timesheet and sign.

7. Participate in regular review of intern and program performance with program job developer.
8. Cooperate with compliance audits required of program.
To that end, the Intern requesting this Internship Placement will;

1. Comply with host site work norms and quality standards.

2. Agree to accept instruction, guidance, and constructive criticism as offered.

3. Avoid conflicting exchanges with hosts but will engage program staff to intervene if required.

4. Accept tasks as assigned understanding that not all aspects of every job will always be pleasant.

5. Abide by member contract when at host site with identified exceptions (i.e., arrival time).
To that end, American YouthWorks will;

1. Continue to pay member stipend for the agreed duration of internship.

2. Provide counseling to intern and/or mediation between intern and host if requested.

3. Provide host with subrogation agreement delineating liability insurance coverage.

4. Terminate internship placement if requested by host.

All typical worksite governance applicable to employees will be applicable to internship placement including but not limited to:

Child Labor Laws under the Fair Labor Standards Act (youth under 21 cannot engage in work considered unsafe, hazardous or dangerous)
Employee displacement prohibitions
Prohibition of political activities during intern placement hours
Protection from sexual harassment and prohibition on illegal activities (i.e., drug/alcohol use)
           Discriminated against because of race, color, religion, sex, national origin, age, handicap, political affiliation or

              belief
AUTHORIZED BY:  (AYW Employee)                                ACCEPTED BY (Host):
______________________________________           ________________________________________
Signature                                              Title                               Signature                                          Title
______________________________________             ________________________________________      

Print Name                                         Date signed                     Print Name                                      Date signed
