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      Non-standard
    Service grant
  MOU
Interagency 

agreement

Contract Owner
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Need funding?
Need to purchase a good 
or service?
Need to share data?
Need to collaborate?

Yes, then you need a contract

       Consider

      Funding sources
    Allowable costs
  Budget amount
Availability of funds

          1. 
 

        Information used by
      managers and EDO to
    make the decision
  Fill out  completely
Be clear and concise

2. Route for approvals

Purpose

What is this contract 
about?

Outcomes

What do you wish to 
accomplish?

Responsibilities

Who is involved and 
what will they be doing?
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DEPARTMENT OF WORKFORCE SERVICES

For links to procedures, forms, and resources, see the Contracts page on the DWS Intranet
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