[image: image2.jpg]



MEMORANDUM OF UNDERSTANDING

between

MILE HIGH YOUTH CORPS and Employer
This MEMORANDUM of UNDERSTANDING (MOU) is hereby made and entered into between Mile High Youth Corps and EMPLOYER.

A. Purpose  

The purpose of this MOU is to develop a relationship between Mile High Youth Corps, Employer in which MHYC will offer beneficial programs at the community level which set forth the relative responsibilities of the parties insofar as they relate to the provision of services provided to youth.

B. Statement of Mutual Benefit

Mile High Youth Corps benefits include an active relationship with Employer to provide worksite experiences and opportunities which benefit youth in meeting their educational and career goals.

C. Mile High Youth Corps shall provide: 

a. General oversight of the internship.

b. Review completed weekly timesheet with the intern.

c. Hourly wages for the intern up to 30 hours per week for up to 6 weeks.

d. A weekly on-site evaluation of the internship.

e. Weekly communication with the host supervisor (more if warranted) throughout the internship. 

f. Prompt attention to address concerns brought up by the host company, supervisor, or Corpsmember. 

g. Management and follow up with any behavior or discipline issues which arise during the course of the internship. 

h. Company recognition in program printed materials as well as the Mile High Youth Corps website.

D. Employer shall provide:

a. Adequate supervision to the interns(s) in this program.  The internship host agrees to identify at least one participating professional in the intern’s career interest field who will serve as their direct supervisor/mentor.  

b. A consistent and agreed upon work schedule for the intern, reviewed and approved by MHYC.  The intern position will not exceed 30 hours a week without pre-approval of additional hours.

c. A worksite, building, and working conditions for the student that are in compliance with all applicable federal, state, local laws, codes and standards.

d. Verification and approving signature to intern’s time sheet weekly. 

e. A representative of the company to maintain contact with MHYC (initiated by MHYC staff) either on-site or by phone. 

f. Notification to MHYC of any issues which arise with the intern within the same day of when the incident occurs whenever possible. 

g. Weekly evaluations of the intern’s performance (in the format provided by MHYC).  The host company will share this with MHYC weekly.

E.  The contacts for this  MOU shall be:

Mile High Youth Corps

1801 Federal Blvd

Denver, CO 80204

Jason Vaughn, Career Developer:
303-433-1206 Opt. 2 Ext. 244
jasonv@mhyc.net
Employer:
Contact:
Phone:
Email:
F. Insurance

G. During the term of this MOU, each party agrees to maintain workers’ compensation insurance as required by state statute and liability insurance covering all of its employees acting within the course and scope of their insurance Modification

Either party may modify the schedule, program size or scope of the program by providing the other party with 24 hours notice via email to the contact person specified in Section E

H. Termination

Either party may terminate this MOU without cause by providing at least 7 days written notice of termination to the other party via email to the contact person specified in Section E.

I. Commencement and Expiration Date

 This MOU is executed as of the date noted below and in effect through MM/DD/YYYY at which time it will expire unless extended in writing by both parties. 

Signature and Date (Mile High Youth Corps staff)
Print Name
      

Signature and Date (Employer)                            
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Print Name
      
