YouthBuild San Joaquin Tiers (Career Development, Placement, and Transition Plan)                Name:  ____________________________________

	Tier 1       Date Completed:______
 Student’s Initials:_______  Instructor’s Initials:_______ 

· TABE - Assess reading and math levels.
· California Career Zone - Explored work interest, identified top three, and matched them to career options.
· Choices Ability Profiler - Explored strengths and how they relate to work.  Used top three abilities to view careers in relation to their abilities.
· Individual Development Plan - Student explored interests and skills and created long term and short term personal goals and set program goals.
· Dress for Success - Student explored the differences between casual and formal attire. 
· CPR/First Aide - Local fire department provided official CPR and first aide training.  
· OSHA – 10 hours of certificated online safety training.
· Forklift Certificate- 8 hours of forklift training. 
· Sexual Harassment - Completed a sexual harassment training in which he/she learned about the 5 forms of sexual harassment and how to report incidences of sexual harassment.
· Registers of Language – Can differentiate the 5 types of language and has correctly identified formal language to be used in the workplace.
· Budgeting/Building Your Money Skills:  Taking Charge of Your Future – Comprehension of having a bank account, creating a monthly budget, and completing your yearly taxes.
· Scavenger Hunt – Student collects items for future resources, i.e. library card, CA ID, DMV drivers permit booklet.
· Mental Toughness
· Respect for Life – Brother Al and Brother Lyle teach respect for yourself and respect for others.
· Peace Keepers – Gang prevention specialists.
· Labor’s Apprenticeship – Guest speakers will discuss the ins and outs of the apprenticeship.

· Builders Exchange of Stockton – Guest speaker will discuss different opportunities they have with certifications and job opportunities and networking with other construction companies.
	Tier 2       Date Completed:______
 Student’s Initials:_______  Instructor’s Initials:_______ 

· O*Net – Has selected a career that meets his/her personal values, skills, and interest.
· Budgeting/Building Your Money Skills:  Taking Charge of Your Future – Comprehension of having a bank account, creating a monthly budget, and completing your yearly taxes. (con’t.)
· Etiquette – Participated in learning proper etiquette for the workplace.
· Prioritizing – Learned the importance of prioritizing not only in the workplace, but also at home and in school.
· Keeping a Calendar – Learned how to keep a calendar to be more efficient at the workplace, at home, and in school.
· Personality and Work Environment Assessment – Researched the importance of knowing the type of work environment best suited for his/her personality and what careers are located in that environment.
· Work Culture – Explored the different cultures in the workplace, which culture he/she fits into, and how to adapt to each culture.
· Interpersonal Relationships – Created social associations, connections, or affiliations between two or more people. 
· Postsecondary Introduction, Exploration, and Enrollment – Collected information on both state and vocational colleges.  Those interested completed enrollment paperwork for the upcoming semesters.
· Guest Speakers – Community partners, leaders, organizations, and schools came in to speak about their company, what their company has to offer, how to get a job, and what it takes to keep a job.
*Optional

· Job Search – Researched current job openings, completed job applications, and completed a resume.


	Tier 3       Date Completed:______
 Student’s Initials:_______  Instructor’s Initials:_______ 

· FAFSA & BOGGS Fee Wavier – Completed the federal and state grant applications.

· Re-TABE – Completed the TABE to assess if reading and math levels have improved.
· Interview Questions – Can answer typical interview questions in a positive and effective way to promote his/her previous skills and experience.
· 30 Second Commercial – Created a script about their qualifications and interest in an open position and can effectively communicate it.
· Mock Interview – Demonstrates appropriate interviewing techniques and can effectively answer questions clearly and thoroughly.
· Job Search – Researched current job opening from multiple sources, i.e. newspaper, internet, networking.  Student can read and identify information on job advertisements.
· Job Applications – Accurately completed a neat and legible sample application that contains all required information and correct spelling.  Then proceeded to obtain and complete job applications from local businesses.
· Resume – Learned to write an effective resume and completed a rough draft. Has an up to date neatly typed resume that is free of errors and contains work related history in an organized format.
· Cover Letters – Learned to write an effective cover letter and completed a rough draft.  Has typed cover letter with no grammatical or spelling errors to include with his/her resume.
· Guest Speakers - Community partners, leaders, organizations, and schools came in to speak about their company, what their company has to offer, how to get a job, and what it takes to keep a job.  (con’t.)
· Introduction to College and Educational Planning – Student completed a one unit college course through a local community college introducing him/her to college.
	Tier 4       

· College Tours – Student toured one or more college campuses.
· College Assessment/Placement – Student completed the college entrance requirements/assessment test.
· Job Shadowing – Student spent one or more days with an employer of interest to gain knowledge about their work environment, the type of education needed, and what it takes to pursue a career in the field.
· Guest Speakers – Community partners, leaders, organizations, and schools came in to speak about their company, what their company has to offer, how to get a job, and what it takes to keep a job.  (con’t.)
· Career Fair – Attended a career fair in which he/she was able to network with apprenticeships, colleges, employers, and unions.  He/she may have the opportunity to apply for a permanent position.
· Life Skills – Student completed workshops on how to buy a car, lease an apartment, obtain a driver’s license, etc.
*Optional

·  New Student Orientation - Student completed a half unit college course through a local community college, learning expectations during his/her college career.   
· Pre-Internships/Internships – Once student completed his/her high school degree and gained knowledge in the construction field, eligible students may be able to participate in paid internships leading to permanent employment. 
· Job Placement Options – Student may have the opportunity to be placed in employment once completing the program.
All Tiers Completed!  Date:  ____________

Student Sign_________________ Instructor Sign ________________


