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From:  OS RA

To: LWDB Directors
Cc: Kuba, Hart, Donnell, Erb, Nestor, Noel

[bookmark: _MailEndCompose]Subj:  2019 LWDB Certification and PY 2018 Local Governance Monitoring

Attachments:  LWDB membership list (Excel sheet), 2019 LWDB Certification Tool, List of LWDA assigned areas, PY 2018 Local Governance Monitoring Tool (including section 1D), MoveIT instructions, a partridge in a pear tree.

Sent on Behalf of Dan Kuba, Director, BWDA
To Workforce Development Board Directors:

In accordance with the Workforce Innovation and Opportunity Act (WIOA), the Department of Labor & Industry will be conducting the biennial local workforce development board (LWDB) certification as required by statute.

In order to complete the certification, LWDBs must submit current local board membership lists and requested supporting documentation to the Bureau of Workforce Development Administration (BWDA) between January 1 and 15, 2019.  These documents are critical in ensuring the Local Board’s compliance with board membership requirements.  Below is a list of the required documents and forms to be submitted:

1. The current membership of the local board to be completed on the new Excel Local Boards Membership List.  A blank copy of the spreadsheet and its instructions are attached to this correspondence. 
1. Scanned copies of the signed appointment letters for all local board members and signed nomination letters for those members serving in the four categories which require nomination (i.e. business, labor, adult education and literacy, and higher education). 
1. Scanned copies of the calendar year 2017 Statement of Financial Interests form for all members and previous members who served at any point during 2017-2018, as required by the Pennsylvania Public Official and Employee Ethics Act. 
1. Scanned copies of Conflict of Interest Code forms for all members.    

The Oversight Services (OS) analyst assigned to the local workforce development area (LWDA) may request additional documentation, if necessary, for certification.  A listing of the OS analysts and their currently assigned local areas is attached.

Concurrently, the Department will be conducting the program year (PY) 2018 review of local governance.  Local boards are required to submit the following documentation:

1. A copy of the LWDB’s most current, approved bylaws
2. Copies of all PY 2018 LWDB and Executive Committee meeting minutes. This includes the agenda, the minutes, and any supplementary information provided to the LWDB members as part of a meeting packet.
3. Copies of the public notice for all PY 2018 LWDB and Executive Committee meetings, including special and rescheduled meetings.  Local boards that provide public notice each calendar year instead of each program year must submit the proof of publication for 2018 and 2019.
4. Copies of any LWDB policies and procedures not found within the Local Plan or MOU, which may include financial management/cost allocation policies, risk assessment/data security/disaster recovery policies, or HR/personnel manuals.

The LWDB must upload the requested documentation to BWDA’s secure MoveIT account.  Instructions for accessing and submitting documentation via the MoveIT account are attached.  Current information falling into one of the above eight categories that can be found on the LWDB’s website do not need to be uploaded into MoveIT.

Finally, since January 1, 2019, marks the beginning of a new calendar quarter, OS will be requesting the quarterly update to the LWDA contact list.  The assigned analyst will follow-up by sending a copy of the current list under separate cover.  Please make any updates to the list in red font.

The Bureau greatly appreciates your anticipated compliance.  LWDBs still waiting on monitoring reports from the previous program year will receive them as soon as possible.  They will not cover current monitoring and will require no formal corrective action.  If you have any questions, please contact your assigned OS analyst or send them to the OS resource account and they will be answered in a timely manner.

Sincerely, 


Oversight Services
OS Signature Line

