PY 2018 Monitoring Tool	Section #1:  Governance	Monitor:  Monitor Name
	Section 1A:  Meetings

	Question #1: 
	
	YES
	NO 
	N/A

	What method of public notice is used for LWDB meetings? 
Workforce System Policy (WSP) No. 02-2015, Pennsylvania Sunshine Act, 65 Pa. C.S. §§ 701 et seq., § 709
	
	
	

	Explanation:    

	Question #1a: 
	
	YES
	NO 
	N/A

	Is public notice of the first meeting and a schedule of the remaining regular meetings given at least 3 days prior to the first meeting for PY 2018?   
Pennsylvania Sunshine Act, 65 Pa. C.S. §§ 701 et seq., § 709
	
	
	

	Explanation:  

	Question #1b: 
	
	YES
	NO 
	N/A

	Did the notice include items 1, 2, and 3 below?
Pennsylvania Sunshine Act, 65 Pa. C.S. §§ 701 et seq., § 703

	1. Date
	
	
	

	2. Time
	
	
	

	3. Place
	
	
	

	Explanation:

	Question #1c:  
	
	YES
	NO
	N/A

	Did the LWDB establish the meeting schedule for regular meetings and Executive Committee Meetings in accordance with the LWDB Bylaws?
	
	
	

	Explanation:

	Question #1c:  
	
	YES
	NO
	[bookmark: _GoBack]N/A

	Is public notice given of any rescheduled meetings given at least 3 days prior to the rescheduled meeting?
Pennsylvania Sunshine Act, 65 Pa. C.S. §§ 701 et seq., § 709
	
	
	

	Explanation:










	Question #2: 
	
	YES
	NO 
	N/A

	Do written minutes of all LWDB meetings include the following, as required by the PA Sunshine Act:  
Pennsylvania Sunshine Act, 65 Pa. C.S. §§ 701 et seq.

	A. Date, time, and place of meetings?
Pennsylvania Sunshine Act, 65 Pa. C.S. §§ 701 et seq., § 706
	
	
	

	B. Names of LWDB members present?
Pennsylvania Sunshine Act, 65 Pa. C.S. §§ 701 et seq., § 706
	
	
	

	C. Substance of all official actions?
Pennsylvania Sunshine Act, 65 Pa. C.S. §§ 701 et seq., § 706
	
	
	

	D. Records of LWDB member abstention from voting (either in the minutes or separate document)? 
Pennsylvania Sunshine Act, 65 Pa. C.S. §§ 701 et seq., § 706
	
	
	

	E. From review of the LWDB meeting minutes, are all LWDB member votes publicly cast?
Pennsylvania Sunshine Act, 65 Pa. C.S. §§ 701 et seq., § 705
	
	
	

	Explanation:    

	Questions #2a:  
	
	YES
	NO
	N/A

	Do written minutes of Executive Committee Meetings include the following, as required by the PA Sunshine Act:
Pennsylvania Sunshine Act, 65 Pa. C.S. §§ 701 et seq.,

	A. Date, time, and place of meetings? 
Pennsylvania Sunshine Act, 65 Pa. C.S. §§ 701 et seq., § 706
	
	
	

	B. Names of LWDB members present?
Pennsylvania Sunshine Act, 65 Pa. C.S. §§ 701 et seq., § 706
	
	
	

	C. Substance of all official actions? 
Pennsylvania Sunshine Act, 65 Pa. C.S. §§ 701 et seq., § 706
	
	
	

	D. Records of LWDB member abstention from voting (either in the minutes or separate document)? 
Pennsylvania Sunshine Act, 65 Pa. C.S. §§ 701 et seq., § 706
	
	
	

	E. From review of the LWDB meeting minutes, are all LWDB member votes publicly cast?
Pennsylvania Sunshine Act, 65 Pa. C.S. §§ 701 et seq., § 705
	
	
	



	Question #3: 
	
	YES
	NO 
	N/A

	 Were any official actions taken at LWDB meetings where a quorum was not present?    
If yes, please explain in comments.
Pennsylvania Sunshine Act, 65 Pa. C.S. §§ 701 et seq., § 704
	
	
	

	Explanation:    



	Section 1B:  Local Board Review

	Question #1: 
	
	YES
	NO 
	N/A

	Have any LWDB members changed since the previous LWDB Certification/Review? 
Workforce System Policy (WSP) No. 02-2015, Local Governance Policy
	
	
	

	Explanation:    



	Question #2: 
	
	YES
	NO 
	N/A

	Was the Bureau notified within 15 days of any changes to LWDB membership?
Workforce System Policy (WSP) No. 02-2015, Local Governance Policy
	
	
	

	Explanation:    



	Question #3: 
	
	YES
	NO 
	N/A

	Were the mandatory categories of LWDB vacancies filled within 90 days?   
Workforce System Policy (WSP) No. 02-2015, Local Governance Policy
	
	
	

	Explanation:    



	Question #4: 
	
	YES
	NO 
	N/A

	Do LWDB members chair the Finance and Youth Committees as required?
Workforce System Policy (WSP) No. 02-2015, Local Governance Policy
	
	
	

	Explanation:    



	Section 1C:  Innovative/Promising Practices

	Question #1: 
	
	YES
	NO 
	N/A

	Was the LWDA engaged in innovative/promising practices during PY 2018?  
	
	
	

	A. If yes, please briefly describe below.

	Explanation:    



	Question #2: 
	
	YES
	NO 
	N/A

	Was the PA CareerLink® or other program services in the LWDB engaged in innovative/promising practices during PY 2018?  
	
	
	

	A. If yes, please briefly describe below.
	
	
	

	Explanation:    
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