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CHECK LIST - FUNDING







WP #311                           

1.
List the WDB LO staff member(s) responsible for the monthly/quarterly detailed charges to all accounts used to record WIOA accounting transactions?  

___________________________________________________________________________________

_____________________________________________________________________________________
2.
Is a WDB LO staff member assigned the responsibility of reviewing the monthly/quarterly reports to verify that charges were allocated accurately to the appropriate WIOA accounts?  













Yes _______
No _______

Comments___________________________________________________________________________

_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
3.
Does the WDB LO have guidelines to ensure that federal and state requirements on leveraging funds and maximizing use of the WIOA funds are followed?  Please attach any documentation used (29 CFR 97.20, 29 CFR 97.22, OMB cost circular, grant agreement, or other sources).  
4.
Does the WDB LO have current, approved budget(s) for the WIOA program(s)?  








Yes _______
No _______

Comments ___________________________________________________________________________

_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
check list -Drawdowns/Deposits


    

WP #311
1.
How often does the WDB LO drawdown cash for WIOA expenses and how do they determine when and how much cash to drawdown?  

Comments___________________________________________________________________________

_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________

_____________________________________________________________________________________
_____________________________________________________________________________________
2.
Who are the WDB LO staff members authorized to drawdown funds for the WIOA program?   What is the procedure used? (Compare drawdown of funds to deposits to determine timing of need, requests, and deposits.)


Comments___________________________________________________________________________

_____________________________________________________________________________________
_____________________________________________________________________________________

CHECK LIST – BANK RECONCILIATION




WP #313
1.
Who is the WDB LO staff member who prepares the bank reconciliation(s)?  

_____________________________________________________________________________________

Month Reconciled ____________________ Errors found?  Yes_____    No _____

Comments_____________________________________________________________________

1. Who reviews bank reconciliations?  Title of reviewer _________________________

Date of reconciliation ____________________ Date of review _________________________

1

