PLEASE PROVIDE THE FOLLOWING INFORMATION TO NICK ALLEN, IN ELECTRONIC FORM (WHERE POSSIBLE).


Entity Review:  Region 4 Workforce Development Board

Date Information Due:                           February 11, 2019
Period of Review:                                   July 1, 2017 – June 30, 2018
Date Information Requested:              January 25, 2019

PLEASE PROVIDE THE FOLLOWING INFORMATION TO NICK ALLEN, IN ELECTRONIC FORM (WHERE POSSIBLE).

	Local Governance
	Yes 
	No

	[bookmark: _GoBack]Listing of WDB members, including names, company/agent, title, and classification (i.e., business, workforce, labor organizations, apprenticeship programs, community based organizations, etc.).  Include name of WDB chairperson, position and company.
	
	




	Designation of WDB representatives involved with the administration of education and training activities.  (Required:  providers of adult education and literacy under WIOA Title II; higher education institutions that provide workforce training.)
	
	

	Designation of representatives of governmental and community development entities, including economic and community development entities; state Employment Services under Wagner-Peyser; and programs under Title I of the Rehab Act of 1973.
	
	

	List of member vacancies and dates of resignation or removal during the program year.
	
	

	Copy of verification that Board membership has been certified by Governor every two years.
	
	

	Copy of formal policy to facilitate nominations of business, labor, adult education and higher education.
	
	

	Copies of nomination and appointment forms or reappointment letters for WDB members.  (Are representatives appointed from nominations by local business organizations, business trade organizations, local labor federations, education and/or adult education and higher education entities?)
	
	

	List of vacancies and dates of resignation or removal during the program year.
	
	

	Copy of WDB By-Laws and explanation for any revisions to By-Laws in the program year.   (By-Laws must address:  Board nomination process to elect board members and chair; term limitations and how appointments will be staggered; process of notification to LEOs of member vacancies; proxy and alternative designee process for members unable to attend meetings; use of technology such as phone and Web-based meetings; process to ensure that board members actively participate in convening and leveraging support for workforce development activities.
	
	

	Local Governance (continued)
	Yes
	No

	Copies of notices to the public of WDB and Committee meetings.
	
	

	Copies of all meeting minutes for the program year.  (Minutes should include date, time, and place of meetings; names of members present; substance of all official action; record of members abstention from voting; names of citizens who gave testimony).
	
	

	Copy of Conflict of Interest policy and signed acknowledgement forms.
	
	

	Documentation verifying that WDB makes available to the public through electronic means and open meetings information about:  Local Plan or modifications to the Local Plan before submission; list and affiliation of WDB members; selection of one-stop operators; award of grants or contracts to eligible providers of system activities; minutes of formal meetings; and By-Laws.
	
	

	Memoranda of Understanding (MOU)
	
	

	Copy of WDB/LEO MOU and explanation of any revisions in the program year.
	
	

	Copy of WDB/LEO and Fiscal Agent MOU for the program year.
	
	

	Copies of MOUs between WDB/LEO and partners.  (Required partners must be identified.)  MOUs must contain the following provisions:  Description of services to be provided; funding costs of services and operating costs; funding of shared services and operating costs; methods of referral of individuals between the one-stop and partners; methods to ensure that the needs of workers, youth and individuals with barriers to employment including individuals with disabilities are addressed in providing access to services, technology and materials; duration of the MOU and procedures for its amendment; Assurances that MOU will be reviewed not less that every 3 years; assurance that MOU will be updated to reflect changes in signatory officials, one-stop partners, LEOs, or infrastructure funding; signatures of WDB, LEOs, and partners; the time period in which the MOU is effective.
	
	

	Copy of costs of services and operating costs (including infrastructure); copy of shared services and operating costs.
	
	

	Copy of written agreement between the WDB and LEOs and any local organization who has been selected or designated to perform more than one function.  (Agreement must stipulate how the organization will carry out its responsibilities while demonstrating compliance with WIOA and corresponding regulations relevant to OMB circulars and the State’s Conflict of Interest policy.)
	
	




	WDB Policy Development
	Yes
	No

	
Copy of grievance policy and procedures.
	
	

	Copy of procurement procedures regarding procurement and selection of one-stop operators and service providers.
	
	

	Copy of WDB’s Board nomination policy.
	
	

	Business/Strategic Plan
	
	

	Copy of the WDB 4-year Business/Strategic Plan, with signature pages.
	
	

	Standing Committees
	
	

	Copy of listing of standing committees and their members for:   Youth Services; individuals with disabilities; and the One-Stop delivery system.   Listing must include name, company/agent, title.
	
	

	Name of Youth Committee chairperson, his/her title, and company/agency name.  
	
	

	Copy of documentation to verify Youth Committee oversight of eligible providers of youth services. ( If no standing committee is designated, who is responsible for conducting oversight of youth workforce investment activities under WIOA?)
	
	

	Copy of documentation verifying that grants or contracts for providers of youth workforce investment activities are awarded on a competitive basis.
	
	

	One-Stop Certification
	
	

	Copy of letter from the Governor approving selection of the One-Stop Operator.
	
	

	Copy of documentation showing the one-stop operator was selected through the competitive procurement process; that sufficient public notice was provided in the media and website(s) during RFP process.
	
	

	Copy of documentation showing the One-Stop Operator has adequate firewalls in place and conflict of interest policies and procedures to prevent them from being involved in the planning or execution of the competitive process.
	
	

	Procurement and Equipment Inventory
	
	

	Copy of policies and procedures related to procurement actions.
	
	

	Copy of procurement policy that addresses the conduct of procurement actions in a manner providing full and open competition.
	
	

	Copy of policies and procedures that address the process to ensure receipt of prior written approval of purchases of equipment over $5,000.
	
	

	Copy of standards of conduct or Conflict of Interest policy governing employees engaged in the award and administration of contracts.  (No employee office, or agent shall participate in selection, award or administration of a contract supported by federal funds if a conflict of interest, real or apparent, including family members and/or partners.)
	
	

	Procurement and Equipment Inventory
	Yes
	No

	Copy of policy addressing:  Requirement of a minimum of three (3) verbal bids for purchases of $2,500 or more; requirement of a minimum of three (3) written bids for purchases of $5,000 or more
	
	

	Copy of property inventory records. (Including description of property, serial or other ID#, source of the property, title holder, acquisition date, costs, and federal participation in the cost; location of property; use and condition of property.) 
	
	

	Copy of policy addressing the ultimate disposition data including the use, management and disposal of equipment acquired under a Federal award. 
	
	






COMMENTS:  ________________________________________________________________
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