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WELCOME
Where are you 

located?

Please enter your 
name, organization, 
and location in the chat 
window. 
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CLOSEOUT 
TRAINING
OBJECTIVES
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What is Grant Closeout

Closeout Timeline

Closeout Process

Key Takeaways

Closeout Resources



WHAT IS GRANT CLOSEOUT?

The process following the expiration 
of the grant agreement.

Period of Performance has ended 
or expired.

Post-award period to closeout the 
grant.



WHAT IS THE PERIOD OF PERFORMANCE?
New Notice of Award (NOA)Old Notice of Award (NOA)



…PERIOD OF PERFORMANCE?
The Period of Performance for 
Program Year 2021 grant 
awards ended on June 30, 
2024.
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WHAT IS GRANT CLOSEOUT?
REGULATIONS 2 CFR 200.344 & TEGL 12-22
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All required closeout documents must 
be submitted as follows:
All required closeout documents must 
be submitted as follows:
• 120 days after award expires

• For awards issued after Nov. 12, 2020
• Program Year 2021

• Grants AB-36XXX issued in 2021



INITIAL NOTIFICATION LETTER
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Notification Letter Sample

 Grant Number
• AB36XXX

 Timeline for submission

 Notes Section in Grant Solutions

 Submit “Final” 9130 Report

 Closeout Specialist Contact 
Information



TIMELINE
CLOSEOUT BEGINS

Within 7 days before the period 
of performance end date, an 
initial notification will be sent to 
the direct recipients to start the 
grant closeout process.

Grant recipient must submit all 
remaining closeout documentation 
- No later than 120 calendar 
days after the PoP end date (2 
CFR 200.344)



TIMELINE
DEADLINES

PY 2021:

PoP Begin Date: April/July 1, 2021

PoP End Date: June 30, 2024

**Grant expires, closeout begins**

October 28, 2024 (120 days)

Final 9130 financial report and all required closeout documents 
are due. 

The last day to liquidate for all cost incurred during the life of the 
grant/period of performance. 
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ELEMENTS OF THE CLOSEOUT PACKAGE
DOCUMENTS TO BE SUBMITTED

“FINAL” 9130 financial report

NICRA or CAP and calculation (if applicable)

Grantee’s Property Certification

Inventory List (if applicable)
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GRANT SOLUTIONS
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DOL transitioned from the legacy 
system (eGrants) to a new grants 
management system called 
GrantSolutions in 2023.

A series of trainings were provided 
to grant recipients. TEGL 16-22 
announced the change. 

Recorded trainings and resources 
are available to help grant 
recipients use the system. Click here
to view the material.



DID YOUR ORGANIZATION 
RECEIVE A CLOSEOUT NOTICE 
THIS YEAR?

Please enter a number 
in the chat:

1) Yes

2) No

3) Not Sure
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IS YOUR ORGANIZATION 
USING GRANT SOLUTIONS?

Please enter a number 
in the chat:

1) Yes

2) No

3) Not sure
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WWW.GRANTSOLUTIONS.GOV

Go to the Grant 
Solutions homepage to 

log into the system



WWW.GRANTSOLUTIONS.GOV 

To log into the system, 
click the “Login” button



Grantees are required to use 
Login.gov to access the system.



Use your work email address or 
the email that is associated with 
your Grant Solutions account 
and login.gov password 



AB-36XXX-XX-XX-X

Your grant list will appear upon 
successful login. Click the 2021 
grant number to view closeout 
documents. 



Select “Notes” to view 
grant related notes



Click the “View Grant Notes” 
button to view the closeout 

package. 



Click the magnifying 
glass image to view 

closeout correspondence. 



Download the closeout 
documents by double clicking 

the attachment names. 





PROPERTY 
CERTIFICATION

• Grant Recipient Name and Address
Grant Number: AB36XXX

• Certification: Check the applicable 
box if you purchased equipment

• Certified By: Print the name of the 
Authorized Representative for the 
organization

• Date: Input the date the document 
was completed
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PROPERTY 
LISTING
• Only submit if equipment 
was purchased.

• Provide a listing of 
equipment items, with a 
current fair market value of 
$5,000 or more for single 
unit. 
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Click the “Add” button to 
create a note to submit 

completed closeout form(s). 



The fields with a red asterisk 
are required. Indicate 

“Closeout” for the subject line, 
category type, and notes. 

Next, “Choose File” to upload 
the closeout documents.  



Locate the closeout form(s) 
and click the “Open” button 

to select. 



Click the upload button to 
transmit the file. Lastly, click the 
“Submit” button to add the note 
and documents successfully. 



Return to Grant Notes to 
confirm closeout note and 

document upload is successful. 



ARE WE DONE 
WITH CLOSEOUT?
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COMPLETE THE “FINAL” 9130 FINANCIAL REPORT

Check Box 6 as 
“Final”

Make sure to drawdown 
the remaining funding from 

PMS account

Line 10a Cash 
Receipts is live, it can 
be updated after the 

quarter ends

After lines 10a and 
10b are completed, 
the report will need 

to be certified

Line 10a is live, can be 
updated after quarter 
ends
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ETA-9130 FINAL REPORT IN PMS

The amounts on lines 10a, 10b must match 
the Federal Share of Expenditures on line 
10e.
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ADMINISTRATIVE COSTS

Check the Grant Terms and Conditions for an 
approved 20% administrative cost waiver

If there is no request attached to the 
package, the grant base administrative cost 
limit is 15%

Any expenditures above your approved 
administrative cost rate are considered 
disallowed cost.
 DOL-ETA will require any disallowed cost be paid 

back to the Department

Administrative Cost 
Percentage = line10f 
divided by line 10e
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SECTION 13. INDIRECT COST (IF APPLICABLE)
Grant Terms and Conditions will list programs 
Indirect Cost Rate applied to the grant

Section 13. Indirect Cost is only completed on 
the ‘Final’ 9130 report for each subaccount

Grantees will need submit all Negotiated 
Indirect Cost Rate’s (NICRAs) that cover the 
grant period 



CLOSEOUT PACKAGE
DOCUMENTS
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“FINAL” 9130 financial 
report
“FINAL” 9130 financial 
report

NICRA or CAP (if 
applicable)
NICRA or CAP (if 
applicable)

Grantee’s Property 
Inventory Certification
Grantee’s Property 
Inventory Certification

Inventory List (if 
applicable)
Inventory List (if 
applicable)



CLOSEOUT KEY 
TAKEAWAYS

1. Know who is responsible for preparing closeout 
documents and identify who will be certifying documents

2. Use Grant Solutions to view and submit Closeout 
documents

3. All PY 2021 closeout documents are due by October 
28, 2024.

4. Late payment draw request may be needed and 
liquidation of accrued expenditures.

5. Submission of the “FINAL” 9130 financial report in PMS.

6. Indirect charges will only be allowed based on 
approved rate agreement or cost allocation plan.

7. Check your Admin approval rate in the grant agreement



GRANT CLOSEOUT ONLINE RESOURCES

GrantSolutions Grants Management Module 
• This system allows grant recipients to submit the closeout forms through the Grant 

Notes. Click here to login. 

Payment Management Systems (PMS)
• This system allows grant recipients to submit the quarterly and final ETA-9130 

financial report. Click here to login. 

Grant Closeout FAQs
• The Closeout Process Frequently Asked Questions relating to the closeout process, 

regulations, and definitions. Click here to view. 
• TEGL 12-22: Award Closeout Process and Guidance for Expired Grants. Click here to 

view.

Workforce GPS INA Community Site

• Grant Closeout Resource Page. Click here to view.
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TECHNICAL 
SUPPORT AND 
ASSISTANCE

GrantSolutions Help Desk 

Email help@grantsolutions.gov or call the Support Desk at (866) 577-0771

Payment Management Systems (PMS)

If you need assistance with sign-on issues, please email XMSHelp@hhs.gov

For other PMS questions, please email PMSFeedback@psc.hhs.gov or call 
(877) 614-5533

Closeout Specialist 

Contact your assigned Closeout Specialist. See the Initial Closeout Letter for 
the closeout contact name, email, and phone number.  

DINAP Federal Project Officer

Contact your assigned Federal Project Officer, click here to view online staff 
directory. 

40


