Bureau of Workforce Development Administration
LWDB NAME Local Workforce Development Board (LWDB)
2019 LWDB Recertification Review
Review conducted by Oversight Services staff member Name

Dates of Desk Review Analysis:					Date: 

[bookmark: _GoBack]SUMMARY  Font is Calibri Light-size 11; page numbers are inserted; language should be consistent such as Local Board vs. local board. For citations, only the name of the chapter, section or paragraph, (as applicable) should be italicized.  Remain consistent with findings within all reports and between each analyst.  Examples in the p-drive located at: templates, 2019 Draft letter & report Templates. Remember to remove only this section in red font. The Bureau of Workforce Development Administration conducted the 2019 Recertification Review for the local area’s workforce development board membership. 

REVIEW

1. LWDB Membership List and Documentation Review

Finding #1:  [enter finding name]

Observation:  [Enter what the staff observed/reviewed]

Citation:  [enter the WSP, TEGL, OMB, or other laws that are applicable…a brief definition can be provided]

Required Action:  [Local board] must complete a complete [description of actions required to remedy the finding] by (If applicable) [enter date]

Concern #1:  [enter concern name] - Report previous concerns and/or other noteworthy information that carried over into this report

Observation:  [When applicable, define what happens/consequence.]

Promising Practice #1:  [enter the promising practice name]

Observation:  [When applicable, define what was done and its benefit]

Or No findings or concerns were identified in this section.

2. Business 

Finding #1:  [enter finding name]

Observation:  [Enter what the staff observed/reviewed]

Citation:  [enter the WSP, TEGL, OMB, or other laws that are applicable…a brief definition can be provided]

Required Action:  [Local board] must complete a complete [description of actions required to remedy the finding] by [enter date]

Concern #1:  [enter concern name] - Report previous concerns and/or other noteworthy information that carried over into this report

Observation:  [When applicable, define what happens/consequence.]

Promising Practice #1:  [enter the promising practice name]

Observation:  [When applicable, define what was done and its benefit]

Or No findings or concerns were identified in this section.

3. Workforce

Finding #1:  [enter finding name]

Observation:  [Enter what the staff observed/reviewed]

Citation:  [enter the WSP, TEGL, OMB, or other laws that are applicable…a brief definition can be provided]

Required Action:  [Local board] must complete a complete [description of actions required to remedy the finding] by [enter date]

Concern #1:  [enter concern name] - Report previous concerns and/or other noteworthy information that carried over into this report

Observation:  [When applicable, define what happens/consequence.]

Promising Practice #1:  [enter the promising practice name]

Observation:  [When applicable, define what was done and its benefit]

Or No findings or concerns were identified in this section.

4. Education

Finding #1:  [enter finding name]

Observation:  [Enter what the staff observed/reviewed]

Citation:  [enter the WSP, TEGL, OMB, or other laws that are applicable…a brief definition can be provided]

Required Action:  [Local board] must complete a complete [description of actions required to remedy the finding] by [enter date]

Concern #1:  [enter concern name] - Report previous concerns and/or other noteworthy information that carried over into this report

Observation:  [When applicable, define what happens/consequence.]

Promising Practice #1:  [enter the promising practice name]

Observation:  [When applicable, define what was done and its benefit]

Or No findings or concerns were identified in this section.

5. Governmental and Economic and Community Development

Finding #1:  [enter finding name]

Observation:  [Enter what the staff observed/reviewed]

Citation:  [enter the WSP, TEGL, OMB, or other laws that are applicable…a brief definition can be provided]

Required Action:  [Local board] must complete a complete [description of actions required to remedy the finding] by [enter date]

Concern #1:  [enter concern name] - Report previous concerns and/or other noteworthy information that carried over into this report

Observation:  [When applicable, define what happens/consequence.]

Promising Practice #1:  [enter the promising practice name]

Observation:  [When applicable, define what was done and its benefit]

Or No findings or concerns were identified in this section.

6. Optional Members

Finding #1:  [enter finding name]

Observation:  [Enter what the staff observed]

Citation:  [enter the WSP, TEGL, OMB, or other laws that are applicable…a brief definition can be provided]

Required Action:  [Local board] must complete a complete [description of actions required to remedy the finding] by [enter date]

Concern #1:  [enter concern name] - Report previous concerns and/or other noteworthy information that carried over into this report

Observation:  [When applicable, define what happens/consequence.]

Promising Practice #1:  [enter the promising practice name]

Observation:  [When applicable, define what was done and its benefit]

Or No findings or concerns were identified in this section.

7. Single Audit

According to Section 107(c)(2)(B) of the Workforce Innovation and Opportunity Act, one of the requirements for continued local board certification is maintaining fiscal integrity.  Fiscal integrity will be reviewed as part of the PY 2016 monitoring.  The LWDB is considered certified at this time. However, if the Department determines during the monitoring that the LWDB did not maintain fiscal integrity, it may be at risk of decertification.  This process is defined under Section VI(G)(2) of Workforce System Policy No. 02-2015: Local Governance Policy. 

8. GENERAL

Extend thanks and information during exit interview and/or other noteworthy items.
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