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Name of Employer:___________________________________________________________
Supervisor:___________________________________________________________________
Supervisor’s Phone Number:________________________________________________

Back up Supervisor:__________________________________________________________

Supervisor’s Phone Number:_________________________________________________

Location/Address:____________________________________________________________

Work Schedule (hours):_______________________________________________________

Special attendance/call-in requirements:____________________________________

Transportation Plan:___________________________________________________________

Dress Code Required:__________________________________________________________

Reason(s) I want to complete this internship:
_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

What happens if I don’t like my internship?

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

Goals for my Internship:

GOAL One: 

_______________________________________________________________________________________________________

(Be SPECIFIC)

How will you MEASURE this?_____________________________________________________________________

(How will you know you achieved your goal with a degree of quality?)

Is this ACHIEVABLE within six weeks?        YES                   NO           If no, revise.

Is this goal REALISTIC?                                     YES                   NO

GOAL Two: 

_______________________________________________________________________________________________________

(Be SPECIFIC)

How will you MEASURE this?_____________________________________________________________________

(How will you know you achieved your goal with a degree of quality?)

Is this ACHIEVABLE within six weeks?        YES                   NO           If no, revise.

Is this goal REALISTIC?                                     YES                   NO

GOAL Three: 

_______________________________________________________________________________________________________

(Be SPECIFIC)

How will you MEASURE this?_____________________________________________________________________

(How will you know you achieved your goal with a degree of quality?)

Is this ACHIEVABLE within six weeks?        YES                   NO           If no, revise.

Is this goal REALISTIC?                                     YES                   NO

I realize that after my three week evaluation I may want to set additional goals:

GOAL One: 

_______________________________________________________________________________________________________

(Be SPECIFIC)

How will you MEASURE this?_____________________________________________________________________

(How will you know you achieved your goal with a degree of quality?)

Is this ACHIEVABLE within six weeks?        YES                   NO           If no, revise.

Is this goal REALISTIC?                                     YES                   NO

GOAL Two: 

_______________________________________________________________________________________________________

(Be SPECIFIC)

How will you MEASURE this?_____________________________________________________________________

(How will you know you achieved your goal with a degree of quality?)

Is this ACHIEVABLE within six weeks?        YES                   NO           If no, revise.

Is this goal REALISTIC?                                     YES                   NO

GOAL Three: 

_______________________________________________________________________________________________________

(Be SPECIFIC)

How will you MEASURE this?_____________________________________________________________________

(How will you know you achieved your goal with a degree of quality?)

Is this ACHIEVABLE within six weeks?        YES                   NO           If no, revise.

Is this goal REALISTIC?                                     YES                   NO
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Internship Goal Planning Worksheet








For








(name of student)





Time Period of:_________________________________________








