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YouthBuild Schenectady
Internship Agreement 

Between

_______________________________________________

(Name of Business Partner)



And 

Northeast Parent & Child Society YouthBuild Schenectady

(Referred to as NEPC YB)
  Dates of Internship:

_________________________  to ______________________________.
(This agreement can be modified to extend internship dates through agreement and best interest of both the Employer and NEPC YB).

Names of Participant(s) Assigned:  

___________________________                          _____________________________

Objective:  

To provide YouthBuild participants, ages 18-24, a real world work experience as a culminating event which helps them transfer the employment skills they learned in their six month, 40 hour per week program to an actual employment experience.  The internship is a bridge between the YouthBuild program and an unsubsidized job.  

The internship benefits the YouthBuild participant by providing an opportunity:

· To practice newly acquired hard and soft job skills.
· To have an employment experience while being supported by the YouthBuild Program and a job coach.
· To demonstrate to an employer his/her commitment and quality of work.

The internship benefits the Business Partner/Employer by:

· Providing the opportunity to try out a potential employee before an employment offer is made.

· Providing a temporary employee whose wage is paid by the YouthBuild Program.
· Providing access to YouthBuild Program services to support the growth of a potential employee, increasing job productivity and chance of success should he/she be hired.

The  Employer/ Supervisor Agrees to:

1. Act as a Job Mentor:  teach employability skills; be a guide regarding company expectations; help acclimate him/her to the company culture; and coach.

2. Inform the intern of company rules, regulations and policies, and exact duties and responsibilities of his or her job.
3. Provide useful work activities that will engage the intern in contributing to the company’s daily operations.

4. Train the intern in skills necessary to complete assigned tasks, and when the opportunity arises and as timing permits, incorporate intern in supplementary training opportunities.

5. Provide adequate supervision to the intern, including guidance on work tasks, constructive feedback about job performance, and tracking internship hours and verifying them on intern’s timesheet.

6. Take all reasonable precautions to ensure the safety of the intern including provision of necessary protective equipment, safety training, not assigning highly dangerous tasks, and providing appropriate supervision.
7. Participate in regular review of intern ’s job performance with YouthBuild Program staff (minimum of one mid-point evaluation and a final evaluation).
8. Communicate with YouthBuild program staff about any unsatisfactory job performance or conflicts with intern and participate in problem solving as needed.
The Intern requesting this Internship Placement agrees to:
1. Comply with business partner work norms and quality standards.
2. Be honest and responsible and work safely.
3. Accept and perform tasks as assigned, understanding that most jobs have some tasks you enjoy doing and some that you will not enjoy doing.
4. Accept and ask for instruction, guidance, and constructive feedback.
5. Follow all the rules and reasonable requests of my supervisors unless they ask you to do something that is dangerous or illegal.

   5.   Abide by YouthBuild Schenectady handbook expectations when at internship site.
6. Notify your Job Coach AND your Work Site Supervisor when you cannot be at work or will be late.  Do this as soon as you know of a scheduling conflict.
7. Avoid conflictual exchanges with employees.
8. Talk to my Job Coach and others about my job.
9. Communicate with YouthBuild program staff about any problems or conflicts and participate in problem solving as requested.
Northeast Parent & Child Society YouthBuild Schenectady Program Agrees to:
1.    Continue to pay intern $7.25 per hour for up to 30 hours per week for the agreed duration of internship.
2. Provide Business Partner with proof of liability insurance coverage. 
3. Terminate internship placement if requested by host.
4. Provide the Business Partner with training for their staff when appropriate.

5. Assist the intern in obtaining unsubsidized employment as soon as it is appropriate.

The Job Coach assigned to monitor this internship agrees to:

1. Assist the student in any way practical in working toward their career goals.
2. Help the student to work out transportation issues.
3. Monitor training and progress toward the goals established for the intern.
4. Help establish communication between the intern, work site, and program about success and needs.
5. Be available for crisis intervention.

6. Learn and analyze the work tasks.

7. Communicate often with the intern, program staff, and employer about progress toward goals.

8.  Help teach the student work related skills and habits.

9. Encourage effective student and supervisor communication.

All typical worksite governance applicable to employees will be applicable to internship placement including but not limited to:

Child Labor Laws under the Fair Labor Standards Act Employee displacement prohibitions

Prohibition of political activities during intern placement hours

Protection from sexual harassment and prohibition on illegal activities (i.e., drug/alcohol use)

           Discriminated against because of race, color, religion, sex, national origin, age, handicap, political affiliation or belief

Signature of YouthBuild Participant         date


Signature of Job Coach
             date

Signature of Business Partner/Employer   date


Signature of Director of Job Placement    date
�





�








3
4

