Subrecipient Expenditure Review Worksheet
The Grants Administrator will use this worksheet to review participant expenditures from the files randomly chosen in the program monitor.  The review will track and verify participant expenditures to determine if costs are allowable and treated consistently.  It will also look to see if costs are documented from the approval process through payment and reconciliation. 

	SFY
	Case Manager:
	____________________

	Participant Name: __________________
	Eligibility Date:
	_________________



	Program:
	☐MAAST   ☐WIOA Youth   ☐Other __________________




Expenditure under Review:  ☐Lodging   ☐Housing   ☐Meals   ☐ Tuition
☐Books   ☐Transportation   ☐Clothing   ☐Occupational Skills Training ☐Other_____________
☐ OJT: Percent to be Reimbursed: _________ Hourly Wage: ________ Timesheet?  ☐Yes ☐No


Expenditure Amount:  ________________     Vendor Name: ______________________      
PO/Invoice/Check/P-Card Approval Date: ___________	
Check Amount:  __________     Check Date: _________     Date Reconciled: __________     

[bookmark: _GoBack]Invoice on File?  ☐ Yes   ☐No 		Program Allowable Cost?  ☐Yes   ☐No  
In Grant Budget? ☐Yes   ☐No  
Comments/Concerns:	   
	
