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In accordance with both the Workforce Innovation and Opportunity\@t, sections 8121 and 8129 , and

with the D.C. Code, sections §32-1671 and §32-241, the Departmﬁﬁb Employment Services’ Office of
Program and Provider Monitoring (OPPM) is scheduled to c Ct an on-site monitoring review, or

Subject: Monitoring Notification

Dear Program Staff:

site-visit, of the federally funded program Program Year ___. The on-site review
will commence (insert date). This visit is a tool, a8 btrumental method used to better assess

programmatic procedures, data management syste reporting, service delivery of the required
program elements, participant case files, and other gr’%agreement requirements.

The desk review documents that your organiﬁp previously submitted will guide this site-visit. Within
thirty (30) days following the conclusiort he visit, OPPM monitoring staff will submit a Final
Monitoring Report to your organizatio &Nyour records and for your review. The Report will be an
analysis of the site-visit, listing in detai%%f/ findings or recommendations.
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If you have any questions or con@&, or if we can provide any further information or clarity, please do

not hesitate to contact (jnsert@ame). You may reach (him/her/them) directly by sending an email to
(insert email address) or ling (insert phone number).

Sincerely, O

Mrs. Carrie aé-‘érooks

Associate ctor

Office gram and Provider Monitoring
D aQy nt of Employment Services

Cc:"(inser ropriate D Associate Director/Chief)

4058 Minnesota Ave, N.E. ¢ Suite 3100 « Washington, D.C. 20019 « Office: 202.671.1900



