Example Grantee
Budget Narrative - WIOA [Specify Youth or Adult] Program


6. Object Class Categories

a. Personnel - The WIOA Director performs administrative duties and also works directly with program participants.  Therefore 60% of the Director’s salary is charged to administrative and 40% is charged as “program” costs.  Personnel costs under the “program” function include a portion of the Director’s salary for the time [he/she] works directly with clients, a MIS Intake clerk and a Career Counselor.  Salaries for work experience participants are also paid under this object Class.

b. Fringe Benefits – Fringe Benefits include all Payroll taxes and other fringe benefits offered for the individuals described above except that work experience participants are not eligible for fringe benefits.

c. Travel – Travel includes local and out of area travel for WIOA employees.  Local travel includes mileage for employee personal vehicles to attend meetings and transport participants to worksites and training sites. Out of area travel includes attending one regional WIOA conference and one national WIOA conference.

d. [bookmark: _Hlk171568144]Equipment – Equipment means tangible personal property (including information technology systems) having a useful life of more than one year and a per-unit acquisition cost equal to or great than $5,000.  

e. Supplies – Supplies include all office supplies such as paper, pencils, pens, ink toner, file folders etc.  This line item also includes computers, laptops, printers etc. with a per unit acquisition cost of less than $5,000.

f. Contractual – No costs will be charged to this category.

g. Construction – No construction costs will be incurred by the WIOA grant.

h. Other – All participant related costs are charged to this cost category.  This includes educational and supportive services provided to WIOA participants such as tuition, books, work clothes, health care needs, transportation, tools, uniforms etc.

i. Total Direct charges – Total Direct charges are the sum of the costs indicated in 6.a. through h above.

j. Indirect Charges – Indirect Charges are the costs charged by the [insert grantee] for operating the grant.  These charges are based on an approved indirect cost plan.

k. Totals – the total is the sum of 6.i. and 6.j.

