
WIOA Indian and Native American Program
______________________

Applying for PY 2025 WIOA Funds Through 
Grants.Gov

April 23, 2025

Presenter Notes
Presentation Notes
If you are a 477 grantee you do not have to submit an application for funding in grants.gov. 



Housekeeping

This session is being recorded 

All lines have been muted to minimize background noise

Please leave your camera off to reduce connection issues

Questions will be taken at the end of the training
You can use the chat box to enter questions throughout the session and the 

presenters will address them during the Q&A
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Today’s Presenters

Duane Hall - Lead Federal Project Officer, 
Division of Indian and Native American 
Programs (DINAP), Office of Workforce 
Investment (OWI), US Department of Labor 
(DOL), Employment and Training 
Administration (ETA)
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Today’s Objectives

 Understanding Login.gov and how it is related to accessing the System for Award 
Management (SAM.gov) and grants.gov

 Finding Your Organization’s Unique Entity Identifier (UEI) and Point of Contact (POC) in SAM

 Logging into Grants.Gov and User Roles

 Submitting Your Application Through Grants.Gov
 SF-424
 SF-424A
 Budget Narrative
 Negotiated Indirect Cost Rate Agreement (if applicable)
 Request for an Administrative Cost Increase

 Strategies for budgeting until you receive PY 2024 funding

 Q & A



Applications must be submitted through grants.gov

Hardcopy submissions by mail, hand 
delivery, or overnight delivery               

WILL NOT BE ACCEPTED  
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Hierarchy of Logins to Government Accounts / Applications

LOGIN.GOV

SAM.GOV Grants.GOV
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Verify Grants.Gov Is Linked to LOGIN.GOV
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Sign in to LOGIN.GOV

Presenter Notes
Presentation Notes
If you have more than one Login.gov account, check both accounts to see which account grants.gov is connected to.
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Click on “Your Connected Accounts” to See Which Accounts Are 
Connected to LOGIN.GOV
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SAM.GOV Website Located At: www.sam.gov
You cannot search for your organization's UEI or POC without first signing in

https://sam.gov/content/home
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SAM.GOV Login Page
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Click on Search From The SAM.GOV Home Page
Once you are logged into SAM.GOV, you can search for your organization's UEI and POC.
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Log Into SAM to Find the Unique Entity Identifier (UEI) and POC

Step 1: Click on Select Domain

Step 2: Click on Entity Information
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Select a Keyword Search and Enter Your Organization’s Name

Data Processing Solutions

Presenter Notes
Presentation Notes
For this example; Data Processing Solutions was used.
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Search Results for Data Processing Solutions Which Provides the (UEI)

Presenter Notes
Presentation Notes
Data Processing Solutions, Inc. was used as an example.
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Tribes Often Have Separate UEI’s for Different Departments So be Sure 
to Select the Correct UEI.
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Points of Contact (POC) and Active Registration

Make sure your SAM registration is active.  Also check 
the expiration date and be sure to renew the registration 
before the expiration date.

Click here to find your Electronic Business 
Point of Contact (E-BIZ POC)

Nov 18, 2025
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Points of Contact (POC) and Active Registration (Continued)

In grants.gov, these individuals can submit the grant 
application for you or they can assign that role to you by 
logging into grants.gov and clicking on “Manage 
Applications”.  To learn more about how the POC can 
assign roles, click here.

Presenter Notes
Presentation Notes
If you need help with finding your POC or your UEI.  Please contact your FPO.  

https://apply07.grants.gov/help/html/help/index.htm?callingApp=custom#callingApp=custom&t=Applicants%2FManagement%2FManageRolesForApplicant.htm
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Knowledge Check

Here’s what we know so far
We verified the LOGIN.GOV account is connected to SAM.GOV and Grants.GOV 

accounts.

We know how to search for your organization in SAM.GOV

We know how to find the UEI for your organization and the Point of Contact 
(POC).
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Sign into Grants.Gov (www.grants.gov)

Presenter Notes
Presentation Notes
Sign in or register with grants.gov.  If you need to register with grants.gov, you are going to need the UEI to connect your profile with your organization.

https://www.grants.gov/search-results-detail/354903
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Use the Login.Gov Account That Is Connected to Grants.Gov

Presenter Notes
Presentation Notes
Check to see if you have more than one Login.Gov account and which account is connected to grants.gov by logging into Login.Gov
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Use the Login.Gov Account That Is Connected to Grants.Gov
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How to Connect Your Grants.Gov Profile With Your Organization

To connect your profile with your 
organization, click on my account and 
then click on Add Profile.

If you don’t see your organizations UEI, click 
on edit and add the UEI to your profile.
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Connecting Your Profile With Your Organization

Enter your organization’s UEI here along 
with a profile name and Job Title

Presenter Notes
Presentation Notes
Enter your organization’s UEI number here.  See slides above on how to find your organization’s UEI number
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You and Your Organization’s POC Will Receive An Email

Presenter Notes
Presentation Notes
Note the instructions at the bottom of the email on how the Organization’s POC provides authorization to you.
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Who in my organization is authorized to submit documents through 
grants.gov?

• Only an Authorized Organization Representative (AOR) can submit an 
application through grants.gov

• If you are logged into grants.gov but the application button is greyed out, 
then you are not an AOR. You can request that your Electronic Business 
Point of Contact (EBIZ POC) to make you an AOR (See instructions located 
here).

• An explanation of the user roles (Workspace Roles) can be found on the 
grants.gov website located at: Workspace-Roles | Grants.gov

• If you have issues logging into grants.gov or completing your Workspace 
application, contact grants.gov at 1-800-518-4726

https://www.grants.gov/help/html/help/index.htm?callingApp=custom#callingApp=custom&t=Applicants%2FManagement%2FManageRolesForApplicant.htm
https://grants.gov/applicants/workspace-overview/workspace-roles
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Roles in Grants.Gov

Your organization’s POC can change your role to an AOR.  See instructions on how your 
organization’s POC can change your role located here.

Presenter Notes
Presentation Notes
The Authorized Organization Representative (AOR) Standard Role will allow you to submit the application. If you are not authorized for this role, the submit button will be greyed out.  Your organization’s POC can log into grants.gov and change your role at any time.  See instructions for changing a user’s role.

https://apply07.grants.gov/help/html/help/index.htm?callingApp=custom#callingApp=custom&t=Applicants%2FManagement%2FManageRolesForApplicant.htm
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The Table Below Lists the Privileges Associated With Each Role
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Knowledge Check on Registering With Grants.Gov

We Learned How To:

Register with Grants.Gov.

Connect our profile with our organization using the UEI.

Have the Organization’s POC change our role in Grants.Gov.
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Submitting an Application 
for PY 2024 WIOA Funds
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Application Components

SF-424, Application for Federal Assistance 
SF-424A (Budget Information Form for Non-Construction Programs)  
Budget Narrative (Budget Narrative Attachment Form)

Other Items That May Be Required
 Indirect Cost Rate Agreement (if applicable)
Request for 20% Admin Limit (highly recommended)

Presenter Notes
Presentation Notes
These are the required application components to request funding for the Comprehensive Services Program and the Supplemental Youth Services Program:  
>SF-424: Must include UEI
   Verify your SAM registration
   Please remember to note your service area in the field provided 
>SF-424A
>Budget Narrative explains the projected costs outlined for each line item of the SF-424A
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How to Find the Application in Grants.Gov
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Finding the PY 2024 Native American WIOA Grant Application

The easiest way to find the PY 2025 grant application is by entering the 
CFDA number for the Native American WIOA program which is 17.265

Presenter Notes
Presentation Notes
Note: In the past there was only one link and you had to create separate workspaces within the link for the adult and youth application.  This year there are separate links for the adult and youth program.
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Finding the Native American WIOA Grant Application (Continued)

Alternatively, you can enter the Opportunity Number which will be provided in the 
Allotment TEGL.  There will be two Opportunity Numbers, one for the adult application 
and one for the youth application.  The Opportunity Number used below is the PY 
2024 number which is being used as an example.

Presenter Notes
Presentation Notes
Alternatively, you can enter the Opportunity Number. The Opportunity Number for the adult application is ETA-INAP-TEGL-12-24-IA and the opportunity number for the youth application is ETA-INAP-TEGL-12-24-IY
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Submitting the Application

Click on the Opportunity Number link to go to 
the application.

Presenter Notes
Presentation Notes
Once we find the application, we are ready to apply and submit the forms.
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Submitting the Application (Continued)

Click on the Apply 
button.
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Creating a Workspace

Presenter Notes
Presentation Notes
Enter Workspace name.  You can leave the Opportunity Package ID blank.
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Forms submitted on grants.gov

WIOA Adult Application

Duane Hall Jan 24, 2025

June 12, 2024
July 12, 2024

Other Attachments [V1.2]

July 12, 2024

Optional

Presenter Notes
Presentation Notes
477 Tribes are not required to submit the documents requested in the TEGL, they should instead follow DOI’s requirements for receiving funds. 
For the rest of the Sec. 166 applicants, you must submit the documents requested in the TEGL. You can use any of the action buttons on the right, however you may find that the webform is the easiest way to complete and upload documents.
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Completing the SF-424

X
X

Presenter Notes
Presentation Notes
Only items highlighted in yellow need to be completed and some of them will already be prefilled.
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SF-424 (CFDA and Funding Opportunity Announcement)

17.265

WIOA, Section 166, Native American Employment and Training Program

Leave blank 

Leave Blank
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SF-424 (Project Period and Estimated Funding)

Enter funding amount on this line only

6/30/2025

Use the funding amount from the PY 2025 
Allotment TEGL

7/1/2024

Presenter Notes
Presentation Notes
Enter the funding amount from TEGL 12-24 for your organization on line 18.a. Enter zeros in lines 18.b through 18.f.
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Completing the SF-424A

These amounts must match your PY 2025 
funding amounts.  Only complete Row 1.
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SF-424A Continued

Leave Blank Leave Blank Leave Blank
Make sure total amount 
equals the amount in 
section A above and on 
the SF-424

Important: If you enter Indirect Charges on 
line 10.j, you must attach a copy of your 
organization’s Negotiated Indirect Cost 
Rate Agreement (NICRA)
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SF-424A Continued

Leave Blank Leave Blank Leave Blank

Make sure total amount 
equals the amount in 
section A above and on 
the SF-424

Important: If you enter Indirect Charges on 
line 10.j, you must attach a copy of your 
organization’s Negotiated Indirect Cost 
Rate Agreement (NICRA)
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SF-424A Continued

Leave this section blank
In this example the funding amount 
was divided by 4 and an equal amount 
was forecasted for each quarter

If you have 
Indirect 
charges, be 
sure to 
separate 
direct and 
indirect 
charges here.
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In the budget narrative, you will provide a description of costs associated with each line item in Section B on the
SF-424A.  Please provide detailed information on the costs associated in Section B, line items 6.a through 6.j on the 
SF-424A.

6.a Personnel – List all staff positions by title (both current and proposed). Give the annual salary of each 
position, the percentage of each position’s time devoted to the project, the amount of each position’s 
salary funded by the grant and the total personnel cost for the period of performance. 

6.c Travel –For grantee staff only, specify the purpose, number of staff traveling, mileage, per diem, 
estimated number of in-state and out-of-state trips, and other estimated costs for each type of travel. 

6.b Fringe Benefits – Provide a breakdown of the amounts and percentages that comprise fringe 
benefit costs such as health insurance, FICA, retirement, etc. 

6.d Equipment – Identify each item of equipment you expect to purchase that has an estimated 
 acquisition cost of $10,000 or more per unit (or if your capitalization level is less than $10,000, use 

your capitalization level) and a useful lifetime of more than one year (see 2 CFR 200.1 for the definition 
of Equipment). List the item, quantity, and the unit cost per item. Items with a unit cost of less than 
$10,000 are supplies, not “equipment.” In general, we do not permit the purchase of equipment during 
the last funded year of the grant. 

Note: the budget items below describe lines 6.a – 6.j on the SF-424A

Budget Narrative



Budget Narrative Continued
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6.e Supplies – Supplies include all tangible personal property other than “equipment.”  The detailed 
budget should identify categories of supplies (e.g. office supplies, new computers etc). 

6.f Contractual – Identify each proposed contract and specify its purpose and estimated cost. If 
applicable, identify any sub-recipient agreements, including purpose and estimated costs. 

6.h Other – List each item in sufficient detail for the Department to determine whether the costs are 
reasonable or allowable. List any item, such as stipends or incentives, not covered elsewhere here.  
(Note:  this is where you would put work experience, CRT, Support Services etc.

6.g Construction – Construction costs are not allowed and this line must be left as zero. Minor 
alterations to adjust an existing space for grant activities (such as a classroom alteration) may be 
allowable. The Department does not consider this as construction and the costs must be shown on 
other appropriate lines such as Contractual.



Budget Narrative Continued
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6.j Indirect Charges – If indirect charges are included in the budget, include the approved indirect cost 
rate with a copy of the Indirect Cost Rate Agreement, a description of the base used to calculate 
indirect costs and total cost of the base, and the total indirect charges requested. 

● Important:  You are not required to provide dollar amounts in your budget narrative but if you do, the 
amount MUST match the amounts on line 6.a through 6.j. of the SF-424A

6.i No narrative required for 6.i.  It is simply the sum of 6.a – 6.h.



Limit on Administrative Costs

 Part D.1 of the grant Terms and Condition limit administrative costs charged to this grant to 15% of the total grant 
award.  However, applicants may request an administrative cost limit above 15% up to a maximum of 20%. Any 
amounts exceeding the administrative cost limit will be disallowed and subject to debt collection when the grant is 
closed out at the end of the grant award.

 Applicants seeking to charge administrative expenses in excess of 15 percent must include the request in their 
application and provide a written justification explaining the conditions requiring administrative costs in excess of 15 
percent. You can include the request and justification as a separate attachment or include it as part of your budget 
narrative

 Administrative costs include both personnel and non-personnel costs and both direct and indirect costs. 
Administrative costs as defined in 20 CFR 683.215 are for the performance of administrative functions in carrying out 
activities under Title I of WIOA that are not related to the direct provision of workforce investment services (including 
services to participants and employers). 

 Administrative costs do not need to be identified separately from program costs on the SF-424A Budget Information 
Form. However, they must be tracked through the recipient’s accounting system.

 Administrative costs typically include indirect costs.
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https://www.ecfr.gov/current/title-20/chapter-V/part-683/subpart-B/section-683.215
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Requesting an Increase in the Administrative Cost Limit

All Grantees Should Consider 
Requesting an Administrative 

Cost Increase 

Presenter Notes
Presentation Notes
Many of our non-profit grantees have difficulty staying under the 15% administrative cost limit.  Therefore, we suggest that you submit a request to increase to your administrative cost limit to 20%. If you submit a request for an admin increase and you exceed the 15% limit, the amount that exceeds the limit could be subject to disallowed costs at closeout.



Applicant Support
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Applicant Support Continued

 Grants.gov Technical Assistance:   
• Customer Service Support Representative:  1-800-518-4726 
• Support for SAM Registration: Call the Federal Service Desk (FSD) at
  (866)606-8220
• Send an email to support@grants.gov



Application Checklist

Checklist
Did you use the same UEI as last year (you can contact your FPO to verify the UEI used 
in PY 2023)?

Does the amount on line 18.a of the SF-424 and line 1.e of the SF-424 match the 
amount in the allotment TEGL 16-23?

Did you submit a request for a 20% admin increase?

If you charge indirect costs to the WIOA grant, did you attach a copy of your 
Negotiated Indirect Cost Rate Agreement (NICRA)
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Presenter Notes
Presentation Notes
If the requirements on this slide are not met, an application will be removed from consideration and will not go forward to merit panel review.
Please ensure you look at this list carefully as you prepare you application to avoid the screen-out of your application. 

https://www.dol.gov/sites/dolgov/files/ETA/advisories/TEGL/2023/TEGL%2016-23/Attachment%20I%20%28Accessible%20PDF%29.pdf


Applicant Support

 If you have questions in completing the application, please contact a 
DINAP Team member.

DINAP TEAM MEMBERS
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DOL Contact Location Phone Number Email

Jolene Aguilar Albuquerque, NM (202) 693-6331 aguilar.jolene.c@dol.gov

Kayla Olvera San Diego, CA (202) 694-2835 olvera.kayla.c@dol.gov

Stephanie West Washington, DC (202) 693-3021 West.Stephanie.M@dol.gov
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Questions?
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