Workforce Integrated Performance System (WIPS) Guide
To Eligible Training Provider (ETP) Performance Report Submission

(1) Log into WIPS, then click on the icon in the upper right hand corner (the one that looks like a
square made up of 9 smaller squares).

Link: WIPS Re:

User Messages

mployed Individuals, Veterans' Priority of Service and Eiigidie migrant and sezsonal farmworkers on WIOA QPRs

ember, 27, 2018. The updates included these fixes:

X Close

Program Dashboard

1.Select the PROGRAM DASHBOARD tab

2. Select to View Report Linked to States or Grants

3. Select criteria to fiiter report results to see State or Gr:

4. Click on hyperiink under Status to display report

State Status Dashboard

1.Select STATE STATUS DASHBOARD t20

2. Select Dashboard View type

3.5el ria to filte

'€pOrt results to see State report status

4. Click on Centified hyperlink to display report
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VIOA QPR

Program Dashboard

1. Selecttne PROGRAM DASHBOARD t2d

State Status Dashboard

1. Select STATE STATUS DASHBOARD 120

2. Select Dashboard View type

ria to filter report results to see State report status

on Certified hyperiink to display report

1. Select REPORTS 120 M



(3) After clicking that link, the ETP reporting page will open. Click the “File Upload” tab to upload file.

[+

FILE UPLOAD

Eligible Training Provider (ETP)

[+] User Messages
Click to Expand

File Upload

File must be in comma-separated values format with extension of .CSV or .TXT. Note that the size of the file uploaded must not exceed 1GB.

*Program Year 2018 v

*Choose aFile | ;p oap [i Drap file here

The asterisk ( * ) indicates a required field.

CANCEL SUBMIT

(4) There is also an “Edit Check Results” tab that users can click to review the results of the edit
checks and the status of their file uploads.

1

EDIT CHECK RESULTS

Eligible Training Provider (ETP)

[+] User Messages
Click to Expand

Edit Check Results Overview

Click the value of Valid Value Errrors or Logical Rule Errors to view the error details of the file. Or select a file to certify for selected Program Year. File can only
be certified when there are no Edit Check errors.

*Program Year 2018 M
Bl File Name Format Error Valid Vahue Logical Rule File Import Date | Status
1D Errors Errors
44 ETP_CleanFile.csv None 0 0 5129;20:;;_?:24 G Certified
43 ETP_CleanFile.csv Mo 0 0 5/29/2018 9:24 AM Cemf\caltlon
EDT Overwritten
47 ETP_CleanfFile.csv Mone 0 0 5/29/2018 9:03 AM Cemf\caltlon
EDT Overwritten
41 ETP_CleanFile.csv None 0 0 5/29/2018 9:03 AM Cemf\caltlon
EDT Overwritten
54 ETP_CleanFile.csv None 0 0 5/25/2018 9:31 AM Cemf\ca.tlon
EDT Overwritten
53 ETP_CleanFile.csv None 0 0 5/25/2018 9:31 AM Cemf\(altlon
EDT Overwritten
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