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The questions below will assist you in successfully completing and submitting the required Annual Housing Census (AHC) form in the fillable PDF format. The online version of the Annual Housing Census will prompt you on these checks automatically. 

General:
☐ Do you have the most recent version of the Annual Housing Census form (Exp. 03/31/2028)? 
☐ Have you read the general instructions on the cover page?

SECTION 1: 
Reminders: Complete this section regardless of the number of housing units your participants completed during the Reporting Period. If your organization had more than one active DOL YouthBuild grant during the Reporting Period, you must submit one AHC form for each grant.
☐ Have you entered both your organization name and organization address?
☐ Have you entered the full grant number, e.g., 29A60YB109999?
☐ Have you entered the year in which the Reporting Period began? e.g., for the period August 2024 through July 2025, enter 24. 

SECTION 2:
Reminders: If participants completed 0 housing units during the Reporting Period, leave this section blank. If participants completed 1 or more housing units at only 1 work site, leave work sites 2-6 blank. If participants completed at least 1 housing unit at more than 6 work sites, submit additional AHC forms. 
☐ Have you entered both the Month and Year (e.g., September 2024) in which participants completed the unit(s), and marked whether the work site was a house, apartment, or townhome/duplex?
☐ Have you entered the address of the work site at which participants completed the unit(s)?
☐ Have you entered the type of work participants completed?  If selecting Other, have you described it?

SECTION 3: 
Reminders: Complete this section regardless of the number of housing units completed during the Reporting Period.
☐ Have you entered the total number of units completed during the Reporting Period across all work sites? e.g., 1 completed house and 4 completed apartments in an apartment building are considered 5 units of housing. If the total is 0, type 0. 
☐ Have you entered your name, title, and email address as the organization signatory? (Example, Jane Smith, CEO, jsmith@xyz.org). 
☐ Have you signed the document and written the date of submission? 

Note: if you have any questions about filling out this form, please reach out to Michelle Lee-Jones at jones.michelle@dol.gov.
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