Documentation of Housing Resources Support Letter(s) EXAMPLE Instructions
The sample letter begins on Page 2 of this document.
To support the documentation of housing resources on ETA-9143 Page 2, you need to include letters of commitment. These are simple letters from each of your funding sources that confirm that both the grantee and their providers/donors understand their respective roles on the work site, and that they have formally agreed on these commitments.
These can be short letters, but they must include the following essential elements:
· The letter must be on the official letterhead of the funder
· The letter must be dated no earlier than six months before submission to DOL
· The letter must be signed by the funder or someone within their organization that has the authority to sign on their behalf
· The letter must be explicit in the dollar value being committed to this work site address and your organization’s program specifically. For example, you could write, “Nonprofit for Family Housing commits the work site at 1255 Pine Street in Waterbury, CT valued at $125,000 in-kind to the YouthBuild program at Workforce of the Future—Waterbury.”
If you are documenting your organization’s internal funds as resources, you must still include a brief letter demonstrating the commitment to set those resources aside for this specific work site address signed by someone authorized to make that decision.
The only resource type that does not require a letter of commitment is DOL YouthBuild grant funds.  You must document all other resources with a letter of commitment.
In the following example letter, the grantee/applicant is supporting this Provider/Donor information written on their ETA-9143 Pg. 2:Nonprofit for Family Housing
$125,000
In-Kind









Nonprofit for Family Housing
1299 Orange Street, Waterbury CT 55555


6/20/2023

USDOL,
Nonprofit for Family Housing commits to providing a building at 1255 Pine Street, Waterbury, Connecticut 55555 for YouthBuild participants at Workforce of the Future-Waterbury to use as their program work site. The acquisition value of this house is $125,000 in-kind. The house on the property has been damaged in a storm and needs to be demolished and replaced with new construction.
As Vice President of Housing Services, I have the authority to make this decision.
Sincerely,
Carolos Borges
Carlos Borges
Vice President of Housing Services
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