Financial and Administrative Webinar Transcript

Welcome and Introductions
I'm so excited to have y'all here at the financial and administrative webcast for your 2024 YouthBuild Grant, which began on February 1st, 2025 this year. My name is Stephanie Peña, and I'm a program analyst with the YouthBuild program, and I'm joined by my colleague, Chanel. Chanel, if you want to say a few words.
Hello, everyone. Good afternoon, or good morning. If you're on the West Coast. My name is Chanel Castañeda. Stephanie had asked me to co-present on the financial and administrative topics for this NGO, New Grantee Orientation. I am a supervisor for the Division of Compliance Assistance and Policy. I've been with ETA for over 16 years. Thanks, Chanel. So just to get us started today.

Poll
were you involved in writing the budget narrative? And the reason I ask is because many times a grant writer writes the YouthBuild application, or just the program side of an organization writes the grant, or maybe only the Budget Office writes the Budget narrative. However, it's very important that everyone that is part of the YouthBuild program sees the grant award. Everyone should see the budget narrative as well as the scope of work, and everyone should know who the match partners are and what they're committing to. We want to make sure that communication is there between the people buying the materials and supplies and the people recording and reporting it. A great example is you've got a construction trainer or a program director that goes out and buys materials for construction or rehabilitation of a work site. If you're using grant or match funds, do these people know what have been approved to be bought?
So, there is no wrong answer here. So what is a budget narrative is an acceptable answer. 
Don't worry.
So, if you have, if you're on this call, and you have not seen what your program is committing to in the budget narrative, or even in the program aspect of it, find the person that has access to the whole grant award and ask for it. If they have trouble downloading the grant award, my email was on the second side of the presentation, which will be on WorkforceGPS, so you can write to me and I can get that to you as soon as possible. It's just really important for everybody to communicate with each other and for everybody to understand what is in that grant award.

Agenda
So, here's our agenda for today. We're going to briefly go over the uniform guidance. If you do not know what the uniform guidance is. That's okay. You're going to learn just enough today to go digging around and get to know it very well.
We're going to go over YouthBuild selected items of cost. You know what you can spend money on things and can't spend money on things. And there's a couple of things that are exceptions and limitations for YouthBuild, which is really what we're going to be going over. We're going to hit on match. Since that is a requirement. Indirect costs and administrative costs reporting, and then we'll have questions at the end.
We're going to try to get all of your questions, but if we can't, we will be posting a Q&A document alongside this presentation on WorkforceGPS. So if we don't get to your questions, please check the document once it's posted.
And now I'm going to be turning it over to Chanel.

Brief Overview of the Uniform Guidance
Thank you, Stephanie. So, Stephanie talked about the uniform guidance. When you look at your grant agreement, you will notice on the first page some basic information, your grant number, you know, who was it awarded to other things like that. But you'll also see that there are a set of rules and regulations as a grantee that you will need to follow. So Stephanie will go over briefly through some of the program regulations that the YouthBuild is contained in the WIOA, but also the uniform guidance and DOL's exceptions are another set of rules and regulations that you will need to follow as a grant recipient.
So, I will just go briefly over a quick update because it was recently updated.
I'll talk about DOL's exceptions as well as the cost principles that are contained in the uniform guidance. What's allowable? What's not allowable? But what are some of the principles that come into when you have to think about costs? Because the uniform guidance is not going to be able to address every single cost that is potentially out there, but it will provide you a set of principles so that you could work through that thought process to consider whether those costs are allowable or not for your grant.

We'll talk about some YouthBuild program regulations because there are some costs and administrative requirements that are contained in the program regulations, and then we'll wrap up with some discussion about SMART 4.0, and what is SMART 4.0. 

Uniform Guidance Update
So, the uniform guidance update. If you are a grantee that has been in the grant world for quite a while, you know that a set of regulations back in 2016 was put out in order to create a comprehensive set of financial and administrative requirements. They also contain not only the cost principles as well as the administrative requirements, but also the single audit requirements as well. That was all contained in something called the uniform guidance.
It first came out in 2016, and it was designed to be updated every 4 years. So this past 2024 was the latest update. So if you're awarded a grant after October 1,  2024, the 2024 Uniform guidance applies to you. If you are a grantee that has an older grant from another agency, or possibly from ETA, the 2020 uniform guidance applies to you. So that's something you need to take into account when you're dealing with multiple grants. What set of rules and regulations when it comes to the uniform guidance will apply to you, like I said it was published on April 2,004, and it would mostly applies to grants that are awarded on October 1, 2024. So that applies to all of you guys because you were just recently awarded your YouthBuild Grant, and we put a link to the TEGL, which is a guidance letter informing the grantee community about the updated uniform guidance.
You want to make sure if you are going to refer to the uniform guidance you use the most updated version that's on the internet. So most likely you are going to use what we call an ECFR, which is electronic code of federal regulations. And you want to make sure you are using GPOs, which is the Government Publishing Office's most updated version. You will see a date when it was last updated.
We also put a link into the slides, and I'm sure you'll all get a copy of the slides later, but a link to a webcast that my office had put on about the uniform guidance, revisions, and webcasts. It's just kind of like an overall summary of what are some of the changes, even though the changes don't really apply to you. It's just good to know, like, what are some of the things you should keep in mind when you're looking at the uniform guidance. 

Where can you find the Uniform Guidance and DOL Exceptions?
We also put a link. Here is the ECFR. It is what we call 2 CFR. Part 200. So, it is in every the code of Federal regulations is separated by various agencies as well as by agencies, and 2 is what grants and cooperative agreements live in Part 200 is where the uniform guidance lives in. So that's just something you just have to keep in mind when you're looking up. If you're googling the uniform guidance or anything like that.
As a recipient of DOL grants, you are required to also follow DOL's exceptions to the uniform guidance, which is 2 CFR. Part 2,900 when the uniform guidance first came out, the largest grant making agencies were allowed a set of exceptions, meaning items that are additionally required besides the uniform guidance that you would have to follow if you were to be awarded, for example, a Department of Labor grant. So what is the DOL's exceptions are meant to clarify or possibly contradict what's in the uniform guidance because of the type of grants we have, we also have a set of exceptions that are associated with our grants. And so we have a link there. So, you want to use it side by side with the uniform guidance, DOL's exceptions.
And as far as applicability, this applies to everyone. If you guys know, before the uniform guidance, depending on the type of grant you were. If you were a State local tribal government, you followed another set of rules than people than organizations that were nonprofits, institutes of higher education, and for-profits. Now the uniform guidance applies to everyone, regardless, if you are a State, local government, Indian Tribe Institute of higher education, , , a public entity, or a foreign organization or a nonprofit, you would follow the uniform guidance as well as DOL's exceptions, and that includes subrecipients as well. If you are a grantee that decides to work with another entity that will provide major programmatic activities to your grant, we call those subrecipients, and they would have to follow the uniform guidance as well as DOL's exceptions to the uniform guidance as well as the terms and conditions of the grant agreement as well as the YouthBuild Program regulations.
So, you could see there's a lot of rules and regulations you would have to follow once you receive this grant or your subrecipient, if they receive a subaward from you, would have to follow as well. So here, the uniform guidance is divvied up or divided into various subparts. 
Subpart A is just acronyms and definitions.
Subpart B are requirements for Federal awarding agencies like the Department of Labor. That's our set of rules that we have to follow. 
Subpart C is pretty much all the pre-award stuff. That's also stuff we follow.
Subpart D is administrative requirements. That's where you guys have to follow the rules and regulations. That's subpart D is going to contain things like procurement standards cost sharing or match requirements. Also, anything dealing with personnel as well is going to be contained there.
Subpart E of the uniform guidance is going to be your cost principles. So, it's broken up. Here, the slide is identifying how it's broken up, so there's the first part is just general provisions. What are the general provisions surrounding cost principles identifying if something is allowable, it has to be necessary, reasonable, and allocable. Those are the general provisions that are contained in the cost principles.
Then we have a next section talking about basic consideration. What are some other considerations you have to take into account? Because there is a set of factors of allowability, you have to also take into account.
And then it goes into the discussion on direct and indirect costs. And then there are special considerations for states, local governments, and Indian tribes, as well as special considerations for institutes of higher education, and then it goes into general provisions for selective items and costs. And that's where we're specifically the uniform guidance is talking about specific items that could be allowable or disallowable to your grant.
Let's take an example. We know that using Federal dollars to pay for a speeding ticket of your grant staff  during work time is not allowable cost. Things like that will be specifically identified in the general provisions for selective items of cost.

However, like I said in the beginning, the cost principles, the uniform guidance is not going to be able to capture every single cost that could potentially be part of your grant, so this is where you have to look at the general provisions and the basic considerations on making that evaluation, whether a cost is allowable or not.

YouthBuild Program Regulations
So these are YouthBuild program regulations. This is just a citation on where you can find some of the selected items of cost, specifically for our program, the very first one that you see here on the slide, real property that is very specific for YouthBuild. And we're going to go into some of this a little bit more in a little bit. But just so you know, the 20 CFR. 688 is YouthBuild and subpart E talks a lot about items of cost that your program can pay for.

2 CFR 184: Buy America Preferences for Infrastructure Projects
We do want to make sure that everyone is very aware of this is there is a heavy emphasis not only from this administration, but the previous administration about the preference to buy domestic goods. And so that preference has always been around. Now it's being stressed even more,  now that the uniform guidance contains a citation where we had a preference for domestic goods, and so to the greatest extent possible, we would like for our grantees to use grant funds to purchase, acquire, or use goods or products or materials that are produced in the United States. We understand that that may not be plausible, but there has to be at least some effort by your organization to identify and name domestic goods. And so, this is where you know when the Federal Project Officer, who is your first line of contact, not only they provide technical assistance,  they're also going to monitor you guys. And that is one thing they're going to monitor because the nature of your grants is to purchase a lot of items, whether it's materials, supplies, equipment, anything like that. And so you have to demonstrate, as a grantee, that you're making efforts in order to purchase domestically. That doesn't mean every item you have to purchase is domestically, you've at least made the effort towards it.
And I see that there is a hand up, so we'll answer this question, but then we want to make sure we go through every slide, so we'll hold the rest of the questions at the end. Annette, you have your hand up. So, I have a question in regard to what you just talked about. Does that apply to everything? Are we going to be questioned and asked to provide documentation to support why we may not have purchased within the United States.
You want to talk to your Federal Project Officer, but you want to be able to demonstrate that you've made efforts, meaning if you had a choice between a good that was produced not domestically foreign versus you had an option to purchase an American-made good. There at least has to be some effort that you've 1. identified that this is available

to you, that is within price range.
And if it is a viable candidate for you to purchase, then you are going to purchase that good. We just ask that you make efforts towards it, so that doesn't mean every item you purchase has to be domestic goods, meaning you've identified that there possibly is an alternative to this. Let's say, I'm just making this up, this forklift and you identify that there is an American-made forklift that is within your price range, then yes, that is something that you should be considering. 
Just wanna just emphasize for the cost principles, you know.

Cost Principles for Allowable Costs
Please take a look at the cost principles, because, like I said, these are just guidelines for you to take into account when you're making the determination whether you're the accountant at the organization or you're on the program side. You should be giving feedback to the accountant whether this good, something you want to purchase, is allowable or not. So, even if you are an accountant or not, as a recipient of these goods, you have the fiscal and financial responsibility and the financial stewardess to make sure that if you are making recommendations, because your accountant may not know if this good that you are asking to be purchased, is necessary for your YouthBuild grant.
At least help the accountant out and identify, yes, it is necessary because of XYZ, it is reasonable because I check to see if this is within reason of other items that are comparable, and we've allocated those costs appropriately. 
Let's take an example, I want to purchase a van, obviously, you're going to get prior approval, but if you're going to use the van for another grant, you’ve got to make sure that you allocate those costs appropriately. If 50% of the use of that van is going to be your YouthBuild program and 50% of that van is another program, you want to make sure you're allocating costs appropriately. We want to pay our fair share. And that means, as a grantee, you need to make that determination, “What's DOL's fair share?”

SMART 4.0 Webinar Trainings – Grants Management Training
I want to quickly talk about SMART 4.0 webinar training. The uniform guidance, and any financial and administrative requirements. It's a lot of information. When the uniform guidance first came out, we came out with a set of learning webinars, and we called it SMART. Those are the foundations that we recognize everyone, every grantee, should have. We'll make sure everyone has the link to our WorkforceGPS. Stephanie has put a link to SMART training. And so, what we're doing is we're always reinventing SMART. Our next step is to make it take it out of PowerPoint and put it into interactive modules, where you can learn about internal controls, match and cost sharing, cash management, and pay payment management at your own pace. Make sure you are signed up on WorkforceGPS. You're not only signed up to the YouthBuild communities page but you're also signed up to the grants application and management page because if we post anything new there, you want to make sure you get email from WorkforceGPS about any new resources we put up. 
But that's where you will find SMART training modules. Currently, there're just recorded PowerPoints, but there are training modules talking about various topics when it comes to financial and administrative requirements for our grantees.

YouthBuild Selected Items of Cost 
So now I'm going to be talking about YouthBuild selected items of costs. 

Types of Costs – Examples 
So, as Chanel mentioned, there are 3 types of costs: allowable costs, unallowable costs, and costs that are allowable but with certain conditions. One of the primary conditions is the need for prior written approval, usually by the grant officer. On this slide, you can see a sample of familiar costs that fall under these categories. Look at these provisions in the uniform guidance first whenever you're trying to determine whether a specific item is allowable or not, but also, like Chanel said, look at the YouthBuild program regulations.
I want to point out 2 specific costs; the first one under allowable with conditions: Personnel. If you go into your grant award and look at the terms and conditions of your award, there's a section on salary and bonus limitations. The summary is you can't pay an individual at a rate in excess of an executive level 2. That amount is established by the Office of Personnel Management, OPM. Currently, that amount is $225,700.
I also want to draw your attention to entertainment in the unallowable column.
The question that we get most frequently is, “What about graduation costs?”
In the uniform guidance, it says that costs of entertainment, including amusement, diversion, and social activities, and any associated costs, such as gifts, are unallowable unless they have a specific and direct programmatic purpose, and are included in the Federal award. If you have any questions on what you can or cannot spend money on when it comes to,  let's say, graduation costs, please reach out to your FPO. 
If you already have something written in your budget about graduation costs like printing out certificates after a participant finishes the program, which I can easily see being accepted, or hiring a DJ, which I can easily see not being accepted. Please reach out to your FPO, so they're aware and they can guide you before you spend that money.

Real Property under YouthBuild
Real property under YouthBuild. How are costs associated with real property treated in the YouthBuild program? There is a list of allowable activities under, what we talked about in YouthBuild regulations at 20 CFC. 688. One of the most important things to note is that these are allowable solely for the purpose of training YouthBuild participants.
Some allowable activities include the rehabilitation of existing structures or construction of buildings for use by homeless individuals and families or low-income families, or used for transitional housing, construction or rehabilitation of community or of their public facilities limited to 15% of the grant award.
The purchase cost of buildings. Can you purchase a building?, This is allowable as long as it's used solely for training purposes and in proportion to the direct training of participants. So, for example, if you buy a home that's in need of extensive rehabilitation, but the YouthBuild participants will only be rehabilitating half of that home, YouthBuild funds can only pay for the portion of the home that the participants will be trained on.

Construction Costs - TEGL 05-10 Change 1: Attachment: YouthBuild Selected Cost Items
So Training and Employment Guidance Letter 5, 10, Change 1 is about match and allowable construction activities and costs on YouthBuild work sites.
The attachment YouthBuild selected cost items is a list that you can easily refer to determine if a specific cost for construction activities and/or materials is allowable. This is not an exhaustive list, but it is a very good starting point. You're going to see the 3 categories that we talked about: A is for allowable, U is for unallowable, and A/C is allowable with conditions.
I do want to pull out some costs from this list that are unallowable: The acquisition cost of land (so you can't buy land), brokerage fees, building permits, and appliances. A lot of YouthBuild grantees buy like the LEED appliances to put into the homes, but you cannot use grant money to buy those appliances.
A couple of other allowable construction-related costs that are not on this list, so they are allowable are trainees’ tools, including personal protective equipment. The cost for the construction trainers or construction management, and this one is on the list, but I wanted to highlight that architecture fees are also allowable when related to plans or blueprints on which participants will be trained on.
So in all the primary thing you'll need to consider when assessing the allowability of a construction cost is whether the activity and the associated costs are directly related to participant training, and I just want to highlight very quickly that when it comes to the SF-424a in the budget narrative, because these costs are for training, you should not show material cost in the construction category, but it should be reflected in the supplies or other category.
Participant Costs Under YouthBuild
So participant costs. Some allowable participant costs under YouthBuild are the cost of payments to participants engaged in eligible work-related and non-work related YouthBuild activities, the cost of supportive services and needs-based payment. It's important to note here that unlike some of our other DOL programs, there's cost limitations on supportive services and needs-based payments. That's actually pretty fantastic.

The cost of providing additional benefits to participants or individuals who have exited the program and are receiving follow-up services. Some of this may include tuition assistance scholarships to registered apprenticeship or technical education programs and employer or government-sponsored health programs.
Please note that to provide need-based payments, grantees must have written policies in place that covers the following: 
how participant eligibility for these payments is established, 
how the amounts to be provided are established and require documentation and other criteria for payments. 
This policy must be applied consistently to all program participants, so not just a handful, but it must be equitable.

Wages or Stipends under YouthBuild
Wages or stipends to YouthBuild participants are also allowable costs, subject to many requirements. The grant recipient must have written policies in place regarding how these payments are going to be handled.
If you're paying wages, participants must be compensated at the same rate as others similarly situated in the construction fields and YouthBuild participants are subject to the Davis-Bacon Act labor standards.
Note that the earnings from the YouthBuild program are not counted as income for purposes of determining participant eligibility for the program. It's important to understand the difference between a stipend and a wage as the payment type has specific tax implications.
Please take the time to read the guidance document created by our Youth Office that is available on WorkforceGPS, but I've also included it on the link on the slide.
Wages involve payment through a payroll system subject to all applicable taxes. A W-4 must be completed and A W-2 will be issued to the participant.
Stipends are payments of a living allowance for training or learning experience. When providing stipends, it's highly advisable to get an IRS determination to declare that participants are not employees. The participant is not paid through the payroll system, and the grantee is not responsible for social security taxes or any payroll withholdings. A 1099 miscellaneous will be issued to the participant.
If you have any questions regarding whether an individual is an employer or whether an employee's time requires compensation, you should contact the Wage and Hour Division here at the Department of Labor.
And additional information from the IRS is also available at the irs.gov website.

Orientation Activities/Mental Toughness
So many YouthBuild programs conduct an orientation or what we call sometimes Mental Toughness activities with prospective applicants to assist in the prescreening and selection of program participants.
This is not a requirement, but it is a best practice and encouraged, and is implemented by many, many programs. Initial intake or informal interviews with YouthBuild applicants give staff an excellent opportunity to gauge prospective applicants and their readiness for the rigors of a YouthBuild program and to conduct a preliminary program eligibility screening prior to actually enrolling them in the program.
This is a slide that I really wanted to put in front of first time grantees because there are limitations on the type of costs which are considered allowable during this time, because potential participants are not officially enrolled in the YouthBuild programs.
To be honest, we really encourage everyone using leveraged funds to pay for costs associated with orientation. But just taking a look at the slide, some allowable costs before enrollment are background checks, drug tests, staff time, assessment tools, but unallowable costs before enrollment are things like any sort of transportation to and front from your site, tuition and books, stipends or wages, any sort of supported services or clothing.
For more information on this, please see TEGL 14- 09.

Match
So now we're jumping to match.
I know that we're going through this very quickly. If any one of you guys have taken and have been in person with me and Chanel in the past, you guys know that what I just went through is honestly like an hour and a half of one session and match is usually 2 hours. So, we know that this is a lot of information that we're throwing at you. But the SMART 4.0 trainings that Chanel mentioned earlier their whole modules on this stuff. So, I really encourage everybody to go through them after this session.

Poll
Quick poll, what is the match requirement for most YouthBuild grants, is it A. 10%?, B. 15%?, C. 25%, or D. 40%? So 25%, the majority of you are correct.
25% is the requirement for YouthBuild programs.

Program Specific Provisions – YouthBuild
For YouthBuild grant recipients, the cost, sharing or match requirement is specified in the funding opportunity announcement and in the grant agreement. DOL match requirement during the grant period must equal to 25% of the grant award, so if you received a 1 million dollar grant, you must provide $250,000 in match.
Both matching funds and leveraged resources can come from a variety of sources, including, but not limited to, the public sector, the nonprofit sector, the private sector and philanthropic organizations.

Criteria for Match
The uniform guidance establishes 7 basic criteria that must be met in order for the expense to qualify as match.
First, it must be verifiable. The expenditures must be verifiable in the recipient records. The expenditure of match is something that has to be tracked in your accounting system and reported quarterly. Documentation must be available to support the costs, including any valuation made on any third party contributions, such as a donation.
Two, not supporting another federally funded program, so the funds can't be counted as match if they're used to support another federally funded program. You can't double count it. So, for example, donated tutoring services that are reported as match for YouthBuild can't also be reported as match for an AmeriCorps grant program
Three, necessary and reasonable. The contributions must be necessary and reasonable for accomplishing program objectives. For example, if a local gym donates the use of its workout facilities on the weekends to any client or participant of the grant, the use of the facilities is not necessary in order to achieve program objectives or goals. The requirement states that must be both necessary and reasonable. The cost is reasonable, if in nature and amount if it does not exceed that which would be incurred by a prudent person under the circumstances prevailing at the time the decision was made to incur the cost. So basically, if something normally costs $50, you can't say it's worth $100.
Allowable. If you can use grant funds for it, you can use match funds for it.
If it's unallowable with grant funds, then it's unallowable with match funds. Same with allowable with conditions. This also means that match must adhere to any cost limitations specified in the program or grant, including administrative costs which we're going to get to in just a second, it must also be applicable. The contribution must benefit the project or activities based on the proportional benefit.
Five, not paid with federal funds. The contribution cannot be paid for with federal funds. So, for example, you can't count WIOA youth formula funds as match, because they're federal in nature. Sometimes, if you receive money from the State, just make sure that they did not originate from federal funds. So just keep an eye on that.
It must be in the budget. These funds are provided for in the approved budget when required by the Federal awarding agency and must be allowable under this grant. Seven, it conforms to other provisions in the uniform guidance.
And lastly, I just wanted to mention that DOL has an exception that the contribution must be expended before you actually count it. So all matching funds or contributions must be spent on allowable grant activities in accordance with uniform guidance, in order for you to count it as match.
One thing I want everyone to be aware of is when you're looking at the uniform guidance, specifically 2 CFR 200.306 B, you're going to see the word cost sharing. And that's just a terminology change that they made from the 2020 uniform guidance to the 2024 they had previously used the word match or cost sharing, and now they've eliminated the usage of the word match. And so when you see the word cost sharing, that is match, so we're going to use that interchangeably in this presentation. 
But just know if you are to do some research on your own when you're looking at the uniform guidance into the 2024 version, you're going to see the word cost sharing.
Thank you so much, Chanel, that's very, very helpful.

Indirect Costs vs Administrative Costs
So now we're going to be talking about indirect costs versus administrative costs. This is always the session that we have the most fun questions whenever we do New Grantee Orientations. So first, let's talk about what direct costs are and what indirect costs are.
Direct costs are those costs that can be identified with a particular final cost objective, such as your federal grant award, and it can be directly assigned to activities relatively easily with a high degree of accuracy.
So, for example, the costs associated with having a project coordinator who only works with YouthBuild grant participants:
The space occupied by those individuals, the supplies used by them, and any communication devices that they may specifically use for work can be charged under the direct cost category. Indirect costs are defined as costs that are incurred for common or joint purpose and benefits more than one cost objective. They cannot be easily assigned to the cost objectives without some calculations, but they are necessary to the general grant operation.
Indirect costs are charged back to the program through indirect cost allocation methods. A simple example of indirect costs could be an executive director's salary. Not all of their time might be spent on the YouthBuild program.

Poll
Another poll, indirect cost allocation methods. If you know, do you know if your organization uses a negotiated indirect cost rate agreement, NICRA, a cost allocation plan, CAP, the de minimis, none of the above or what the heck are these?
So this goes along with what we usually see when I ask this question in person, 33% know their organization uses a NICRA, 5% uses a CAP, 39% the de minimis, 9% none of the above, and 15% what the heck are these.

Indirect Cost Allocation Methods
I'm going to quickly introduce you guys to some of the methods used to allocate indirect cost.
Please note that on WorkforceGPS under the SMART 4.0 trainings that Chanel mentioned earlier, we do have a very advanced model on the different cost allocation methods that goes very deep into each one of these methods. So, I do suggest you take a look and then listen. If your organization has shared an indirect cost that can be attributable to your YouthBuild grant, all of these allocation methods can calculate the amount of shared an indirect costs that may be recovered by your organization. Cost allocation plans are used to allocate direct shared costs based on a reasonable allocation method and basis.
Negotiated indirect cost rate agreements. NICRAs, are negotiated rate agreements with a Federal agency. So, if you have funding and several funding grants from DOL, and maybe one from AmeriCorps, whoever you have the most money from is going to be your cognizant agency. So basically, the agency that you're going to be negotiating with.
The cognizant agency looks at your organization's revenues and their expenses, and negotiates a rate that is to be applied to an approved base, to determine the amount of indirect cost to be recovered by your organization.
And lastly, we have de minimis rate. This is a simplified version to capture indirect costs by using a set rate. Right now, it's 15% against a defined base to recover indirect costs.

This eliminates the administrative burden to negotiate a rate with a Federal agency. For those of you that have had past grants with us and use the de minimis, you'll notice that the rate has increased from 10% to 15%. If you have a previous YouthBuild grant, that grant will continue to use the 10%, but this grant you will be able to use the 15%.
So, it does not apply to the previous grant. The 15% only applies to the YouthBuild grant that began this year.
There was one question I wanted to answer. It says, “What if you're able to directly specify executive director accountant HR, are you able to charge these costs directly, or should they be considered as indirect costs?” And so one thing we have to be cognizant of is if your costs, whether it's the salary and time of personnel, the lights, the space, if you could directly charge it, the preferred method is to directly charge as much as possible.
But the one thing that everyone has to be aware of is you can only direct charge our grant if you could demonstrate that our grant is receiving the relative benefit of that, the lights, that personnel, the time, and the space that they're using. So, rule one is direct charges if you can, but it's got to meet the principles that we talked about necessary, reasonable, and allocable. And so, if the person, for example, let's take an example of an accountant.
If they're going to direct charge, you have to demonstrate that the time that they're direct charging to our grant can be demonstrated. For example, a timesheet may be used in order to show that yes, they worked 50% of their time on our YouthBuild grant versus 50% on other grants. And so you would demonstrate and show that they could directly charge the time of an accountant if you could show that.
However, if you're unable to demonstrate that, meaning you cannot direct charge without coming out with a method, for example, a negotiated indirect cost rate agreement, or the use of the de minimis, then that person's time would have to be indirectly charged to our grant.
So you direct charge if you're able to demonstrate, but if you're unable to demonstrate how to allocate those costs appropriately, then it would go through one of the methods that Stephanie identified as indirect cost allocation method. You're either going to use a CAP, cost allocation plan. You're going to use a NICRA, a negotiated indirect cost rate agreement, or you're going to use a de minimis rate if you are unable to allocate those costs directly. There's one more question, someone asked, “ Where can we find TEGLs?” 
So I'm actually going to drop a link in the chat right now, where all of the department or ETA advisories are, and you can look them up one by one. However, if you look in the FOA, or even in your grant agreement, there is a whole list of applicable YouthBuild TEGLS and TENs, Training and Employment Notices, so please look at the grant award that your organization received because they're all in there.
And again, you can look them up one by one when the slide deck is posted on WorkforceGPS, all of the TEGLs that we've mentioned anything that's in blue, and even the CFR references, it's linked so you can click on them, and it will take you to the TEGL that we talked about. One person asked, “When you have a NICRA, and the grant is multi-year (that means most of our grants are 3-year funded), do you charge the current rate of the year, or do you have to continue charging the rate that it was placed initially?” 
And so take a look at your NICRA, your negotiated cost rate agreement. It's going to give a timeframe depending on who you're cognizant agency, who you negotiate the rate with, is going to give a timeframe.
For example. I know HHS, they'll say from this date to this date, you're charging this percentage against this base, for this date to this date, you're going to charge this percentage to this base. And so, look at your rate agreement; it will specify the timeframes and what are the rates and base you're going to charge those indirect cost rates to. And if you have questions about your actual rate agreement, you would go to your cognizant agency, whoever you negotiate that rate agreement with. But if you have questions about reading it, I would say one, go to your cognizant agency, but also, talk to your Federal Project Officer. They could probably bring in an accountant that's in the region to help walk you through the rate agreement, and so I would suggest take a look at that first, that's going to tell you how to apply your rate against the base and the timeframes you're going to do that against.

Administrative Costs
So now administrative costs. Administrative costs are not the same as indirect costs whether or not a cost is administrative is determined by the function that's being performed. Administrative costs are composed of direct and indirect costs. So, for example, the functions performed by financial staff are defined as administrative functions, and their costs are classified as administrative costs. YouthBuild does have a cap or limitation on the amount of administrative costs, at which is 10% that can be charged to the grant. 
Some grantees make the mistake in thinking that just because they have an approved indirect cost rate, they can charge the entire amount of those indirect costs to the grant. You can only charge direct and indirect administrative cost up to the 10% administrative cost limitation. Any amount of administrative cost that exceeds the cap cannot be charged to the grant and remember that this excess cannot be shifted to any other Federal grant either.

Administrative Costs ≠ Indirect Costs
So, remember, administrative costs do not equal indirect costs and the limit based on the percent of the total grant award is only 10% of the total grant award.
If you have ever sat in on me and Chanel's indirect cost presentation, you've seen this chart. It is a visual just to show how these costs could be separated out.
If you have a grant award of 1 million dollars, 10% of 1 million is a hundred thousand dollars. Therefore, you can charge up to $100,000 for administrative costs. Under each total program costs on the left and total administrative costs on the right, you can have direct costs and indirect costs. So for some organizations, some admin costs could be direct, but no matter what, you just can't exceed $100,000 of admin costs on a 1 million dollar grant. Remember that the total of your indirect costs cannot exceed your indirect cost rate.
For the purposes of this example, I'm choosing to use the 15% de minimis rate, because I don't have an indirect cost rate. The total of my indirect costs can only add up to $150,000 of the modified total direct cost, since that's 15% of my total reported expenditures. Clear as mud, right? 
I see the question from Karen. She's asking, “What's the difference between administrative cost line item on the 9130 and the indirect?” This is just the setup that Stephanie is bringing up that there it is an administrative costs and indirect costs are 2 different things. Just remember, like Stephanie said in the slide, administrative cost is a classification. Your costs are either going to be administrative in nature or going to be programmatic in nature, depending on what the activities are associated with it. For example, accounting is considered an administrative function, so those are administrative costs. Program costs that are related, for example, stipends given to your participants, that's a programmatic cost. And you're going to report that on the 9130.
Indirect costs and direct costs is the method you're going to allocate your costs. So, one is classification: How do you classify your cost; and 2 is, how do you allocate those costs? And that's why Stephanie is saying programmatic costs can be direct or indirect charged or administrative costs can be directly or indirectly charged to our grants. So, one is classification, that's the admin cost. Indirect is how you're going to allocate/charge those costs to our grant. You're going to charge directly or indirectly, and then we will summarize all of this when we get to the financial reporting section.
We did receive a question that I want to address since we're on here about the 10% and 15% difference. “If a grant is signed 3 weeks before this year, but it's not effective until this year, does it use the 10% or 15% de minimis rate?” It uses the 15% de minimis.
So this grant that y'all were just awarded that began February 1,  even though some of the signatures were last year in December, it does follow the new uniform guidance. So 15%.
Yes, so it's when your grant was awarded. If it was awarded on October 1, 2024 or afterwards, the 15% de minimis rate applies to that grant.
We cannot retroactively apply it to earlier grants you were awarded. That is unallowable. It doesn't matter when it was signed. It's when you were awarded the grant.

Reporting
So, we're going to talk about financial reporting. There’re actually multiple reports.
Besides the financial report that you're going to report to us, you're going to have the what we call a quarterly narrative report, and that is usually on the programmatic side.
And you're going to have your ETA-9130, that's your financial report. You want to make sure whoever is reporting on the 9130 is talking to the person who's completing that quarterly narrative, because when your Federal Project Officer looks at those 2 reports, it has to make sense. So, if this person, if your FPO is seeing a spike in the amount of money that you're spending, hopefully, your quarterly narrative report explains that spike, so get together with the person, if you're in charge of reporting your 9130, you get together with the person who's reporting your quarterly narrative report and vice versa. So we're going to talk about just the financial part of the reporting, which is the ETA-9130 and some basic requirements. We're going to talk very briefly about what's accrual reporting versus accrual accounting. There is a difference between the two and then we're going to talk about as YouthBuild grantees, you are required to report match or cost sharing on your 9130, and what's the difference between that and leverage resources, which is another line item on the 9130, and then some common reporting mistakes. 

Financial Data
We need financial data. As a Federal awarding agency, we are tasked with the responsibility of not only giving out awards, but we are tasked with the responsibility for gathering data, for example, financial data for Congress to make decisions. And so, this is where we encourage everyone to report as early as possible when it comes to your quarterly financial ETA- 9130 reports, because we actually do gather all that information and provide all that financial data to Congress and other stakeholders, and this can influence future funding. It has. If they're not seeing a program that has been funded and the spending is kind of low, that doesn't mean they're going to guarantee that same amount of funding. They're going to use past historical data to come up with how much should we fund the YouthBuild program for this time around right. And it's also as a way to track program performance against financial spending. Like I said, you want to make sure who's ever reporting on your quarterly narrative report that you get together with them to make sure those two reports coincide and talk to each other. Right? And your FPO, your Federal Project Officer, is going to use both of these reports to potentially identify future technical assistance. 
We want to make sure when you're reporting on your 9130, when it comes to the end of the grant, you avoid returning any funds back to the Department of Labor. When funds are returned to us, it's not recycled back into the program. It's actually given straight to Treasury, and those funds are lost to us.

Basic Reporting Requirements
Here's the basic reporting requirements. Hopefully, everyone has access to payment management system, because that is the new system that we are using to transmit our quarterly financial reports, our 9130s. We used to have our own system that we developed internally, but now we've transitioned to payment management system. It's not only the system where you're drawing down funds. It's also the system where you're going to transmit or upload your quarterly 9130 reports. 
So one of the basic requirements is that ETA requires that all our grantees report on an accrual basis, and we'll talk about accrual reporting versus accrual accounting, but you are required to report to us on an accrual basis. And so, what does that mean?
There are two types of reporting: One is cash reporting and the other is accrual reporting. Cash reporting is easy. Anytime cash is going out or receive, you would report it. However, accrual reporting is, you're taking an account, even though the cash has not been paid, but there is still a liability, meaning, you still owe it. You still need to record that liability, how much you owe. Let's take an example, for example, the lights or let's take another example. Another example is Purcell. That's a better example, because we know that it’s one of the biggest accruals out there.
Most places have a delay when individuals are working. Let's say, for example, Department of Labor, we have two weeks of an accrual, meaning, we could work two weeks, but the actual salary associated with that payroll period doesn't come until two weeks after we're paid. So as an organization, you would recognize that an individual, your staff is working, even though you have not paid that payroll, even though the money has not left your account to pay the payroll, you know that staff are working on YouthBuild activities. So you have to recognize that amount of work that is being worked on in our grant. You have to recognize that on the 9130. 
So, payroll, accrual and utilities accrual is one of the two biggest accruals that we will see on our 9130, and you're going to go, “Chanel, how do you report accruals? There's no line. item on the 9130 that says accruals?” Well, when we go through all the line items you'll see, technically, there is. Our reporting occurrence, our frequency is quarterly, and you could see in the table what are the due dates associated with each quarter end. Notice the first one, when the quarter ends on March 31, the reporting requirement is May 16. It is not May 15. It's May 16. And that is just because of a system change that we had to do. It was just because of payment management system, w had to change it to May 16.
Please look at the TEGL 16-22, Change 1 on this.

Main Sections of the ETA-9130 Basic Form
Here is the basic 9130 report. There are 14 sections on the 9130 report for the final quarterly 9130. Every other quarter, there are 13 sections on here, and the reason why there's a discrepancy between the quarterly 9130 versus the final quarter 9130 is because you're going to report indirect expenditures only on your final quarterly report. You're not going to report that at the end of Q1 or the end of Q 2, you're going to report it at the end.
And so, you could see what are the 13 or 14 different sections that we have. Sections one through nine is just basic information. Some of that is going to be pre-filled in payment management system, and some of that you may have to fill out. For example, it's going to ask, “is this a final report?” Yes, no. You're going to fill that out every quarter. Then you're supposed to check off in Section 7, “Is this accrual reporting?” Everyone has to mark yes, but, like I said, some of it is already pre-populated by the system. 
Then the next couple sections, we're going to go through it. But you could see that section 10a. through c is Federal cash section, section 10d through 10I or line items 10d through 10I is talking about Federal expenditures and unobligated balance. 10j to L is your recipient share. That's where you're going to report your required match or your cost sharing, you're going to report it in recipient share. 
Then next one is 10 m to 10o is program income, and we'll talk about what program income is. Section 11 is going to be additional expenditure data required. Here, we just have one line item talking about Federal share of expenses, and we'll talk about that. But that's essentially where you're going to report your leverage resources, if you have any, and then 12 is remarks. If you have anything that you need to communicate to your FPO, who's reviewing it, you would put it in the Remarks section. For example, if you have cash on hand, and we'll talk about what that is, you want to explain why do you have cash on hand in your 9130 report.
And then, like I said, 13a through G is indirect expenditures, and that's only being reported on your final quarterly 9130. You are not reporting that in Q1, Q2, Q3 or anything like that, just your final quarterly 9130. Only if you have indirect expenditures to report.
And then, lastly, we have certification. The person who's responsible for signing off on this report is going to certify the report. I did put the link to the PDF In the slide, but I also put it in the chat so that people can print it out, if you want to practice with it. But please remember you can't print it out, fill it out, and then send that to your FPO and count it as financial report for the quarter. You have to have it and you have to put it into the payment management system. I just wanted everybody to have a PDF version of it to follow along. Because I also know that this screenshot is very blurry. It's very small.
So, we talked about this very briefly. It's an online reporting system like Stephanie said.
Even though we do have PDF version, you are going to report online and use that report online to submit your information. Take a look at your notice of award or your grant agreement. There is going to be instructions on how to access payment management system, who do you give pins and passwords to when it comes to the person who is filling out the report versus the person who is reviewing and signing off the report, which is it's a two-person method and that there should be two individuals who are doing that. You want to make sure if any contact information has changed. You want to update it appropriately because the email is going to be sent to the primary person. The primary contact that is identified in your grant with passwords and pins. And so, you will need that in order to access the online reporting system.
And I talked about this. Password is going to be the person who's entering the data is going to use a password to enter the data. The person who is certifying the data reviewing and certify the data, they're going to use a PIN. And that's the person who is certified on the report that they that, to the best of their knowledge, this information is accurate and correct, and so we have in the link the instructions on how to use this system.
As Chanel mentioned two slides ago, the first report that you guys are going to have to submit is May 15, that encompasses January, February, March since you guys started in February, you guys are expected to submit a financial report May 15. Please don't wait until May 15 to try to access the system sometimes, you know, it's a little bit clunky, and it might take a little while to get in, or you might have some questions. The deadline is May 15, but you can submit your report as soon as today, so get in there. Check it out. See what you need to fill out. If you've got any questions, reach out to your Federal Project Officer. But please don't wait until May 15th to try to submit your report, because something will probably go wrong. So I encourage everyone to go in now and sort of set up your system, who the certifier and who the preparer is going to be, who the certifier is going to be, and how you guys are going to be communicating what quarterly reporting is going to be looking like. So, thank you. And it is May 16. But also know, the system used to be open on weekends and on holidays. However, I know payment management system now has hours associated with it, and I know that's for drawdowns. I don't know if that includes for reporting purposes. But make sure, like, Stephanie said. If there are hours associated with payment management system, meaning you could only access it through certain hours of the day. Then you report as early as possible.
And for the new grantees. I just want you guys to know we do not own the payment management system, so we will try our best to help. The FPOs will try their best to help if you can't get in the system or there are issues, but it is owned by Health and Human services, HHS. It is not owned by DOL, and so there are help desk. There is help desk information that I'm going to pull for you guys and put it in the chat, so you guys can email or call. When you email, please cc your FPO. We just want to keep them in the loop. But please know that we don't own it, and you know sometimes I wish we could, but sometimes I wish I'm glad that it's at HHS, but we don't own it. That is a good point, Stephanie. We, yes, HHS has a help desk, and, like Stephanie said, we will help you as far as questions. I know I see the question in the Q and A asking about accessing the payment management system.
Please reach out to your FPO and let them know that you've reached out to the help desk, and we will try to contact our contacts with HHS to help you mitigate any of those issues. But please also, you know, one reach out to the help desk, and then if you are not getting an answer, then reach out to your FPO.
We did get a comment that the PMS help desk is very helpful, which kudos to them. That's  great news to hear from our end, so, thank you.

Justification in PMS
This is something new for everyone. This isn't just new for our new grantees. This is new for every grantee. And so there was an executive order 14222, which is implementing the President's department of government efficiency or cost-effective initiative, and it requires that every payment that is issued under a contract or grant needs a brief written justification for each of that payment.
So, if you are a previous grantee, either with us or with another agency, you did not have to provide a written justification, but under this current administration, anytime there is a drawdown within payment management system, you now have to provide, there is now a justification field where grant recipients must identify the purpose for the Federal funds being drawn down.
If a justification is not provided, the payment management system will not process the drawdown.
So we have a TEGL, guidance letter that is forthcoming, but it is actually active right now. It was active, as of, I believe, 2 weeks ago. So, if you have any questions about what you need to provide as a justification, please reach out to your Federal Project Officer.
It is something new for everybody. And so if it's payroll related, you would just say payroll for the following dates for grantee staff.
Something like that, you know, but please talk to your Federal Project Officer, if you're unsure about what type of written justification you need to provide in order to draw down your funds.
A lot of the time, some of this more formal communication is added into grant solutions. So, whoever the primary contact is and has access to grant solutions. Actually, yesterday, they just submitted a document or have uploaded a document talking about this justification in PMS. However, if you are not one of those people that are on PMS, every once in a while the program office will send out an email about certain things.
Earlier, a couple weeks ago, you should have received or someone in your organization, one of the people contact that we have already in the system, should have received an email asking for more contact information of your organization. If your organization thought about including a fiscal person or one of your budget people in, that’s fantastic.
If you guys did not include a fiscal or a budget point of contact, I encourage you to reach out to youth.build@dol.gov, and give us that point of contact. This information changes. We're getting new guidance constantly. And we want to make sure that we've got points of contacts for you guys. So, you know, hopefully, what we send to the program directors or the executive directors filters down. But we also have many other points of contact that we can send information to if you provide us the contact information. So, I'm going to put that email in here, and if there is someone that you think needs this information or needs anything that comes down the pipe that we send out, please send us their contact.
I want to reiterate. Things are changing very rapidly, and things are changing very often. So please make sure, whoever your POC, your point of contact is, is the most updated, because that's how we're going to reach out to you as fast as possible. 
And so I talked about this briefly about accrual accounting versus accrual reporting. There is a difference between the two, meaning the difference is we require accrual reporting.
We do not require accrual accounting, and that is one of DOL's exceptions in 2 CFR. Part 2,900 is that we require accrual reporting, but we don't require accrual accounting, which means you could actually have a cash basis of accounting, meaning anytime cash goes in and out of your organization, you can account for that using cash basis. What has to happen, when it comes time to report, you have to make sure you're reporting to us in an accrual basis so you could keep your accounting on a cash basis.
But when it comes to reporting, you need to add an extra layer of accruals to make sure you're reporting not only the cash outlays, but accruals that are associated with anything that is out there, such as payroll, such as utilities accrual. You’ve got to make sure you're reporting that.
So, what is accrual accounting? Accrual accounting is when things are earned or incurred when the revenues and expenses are earned or incurred. Like, I said, we took the example of payroll.
You're not recognizing the payroll expense when you're paying out the payroll. You're recognizing the payroll expense when it's incurred, because who knows when that money is going out? But you know, that's already incurred at your organization, so you have to recognize that expense, that liability. 
You can keep your accounting on a cash basis, but when it comes to reporting, you have to report to us on accrual basis, and you can use best estimates based on documentation on hand, based on historical data in order to report to us on our accrual reporting. And we use the example of electricity. We use the example of payroll things like that. And so here are just some common accruals. We know payroll is the most common one, so we would expect it to be reported on the 9130. You know any services that are rendered, goods that are received but not paid out, training that has started. You may not have paid the training expenses that are associated with it, but if the training has already started and is going and continuing on, then you have to recognize that accrual.
I talked about this accrual reporting is required.
Accrual accounting is not required. So cash dispersed, which is line 10b is going to be essentially the amount of money you've drawn down, which is line 10a. If that's been dispersed out, meaning you've paid goods and services. You've paid your subrecipients things like that. Then you're going to recognize that on line 10b. Federal expenditures and unobligated balances, which is line 10d to 10i, You're going to come up with a line item that's called Federal share of expenditures, which is line 10e.
And if you look in the instructions for line 10e, it's going to say you're going to report cash outlays, actual cash you've paid out plus any accruals. And so, this is where the FPO is going to know that if you reported accruals or not because if your cash disbursement equals your Federal share of expenditures, they know that you are just reporting the cash that is being paid out and not the accruals. So, you want to make sure your line 10e contains the accruals in that line item which should be more than line 10b, your cash dispersed.
And so that is just something you have to be aware of, and you want to report, because that is something that is going to be flagged by your Federal Project Officer. And so, you know, one thing we want everyone to be cognizant is if you drawdown on payment management system, it's going to be for immediate needs, only immediate use. We don't like to see when a grant recipient drawdown money and then keeps it in a bank account for a week or two weeks, and they're not dispersing that out, meaning paying invoices or paying participants or paying salary or anything like that. We want to make sure you're drawing cash for immediate needs only.
I'm going through this pretty fast, but we have an entire webinar on SMART 4.0. That is talking about financial reporting as well as accrual accounting and accrual reporting. And so, you know, I talked about this accrual reporting is required by Department labor's exceptions, but we don't require it in accrual accounting, just the reporting aspect of it, and you could use a spreadsheet to track your accrual expenditures. You could use other methods to track your accruals.

Here, this is lines 10j, k, and l, as well as 11a. This is match or cost sharing and leverage resources. So, remember, we talked about recipient share. This is where you're going to report your match or your cost sharing here. So line 10j is going to be your total recipient share required. That's the amount that's listed on your 424 and this is the amount that's going to be listed on your SF, your standard form 424a, which is part of your budget, is going to identify what is your required match or required recipient share or required cost sharing. You're going to enter that in line 10j.
10k is how much of that share has been expended down, meaning you've expended as far as match. It could be cash match, meaning you are using non-federal funds, your own funds, or a 3rd party's funds, private funds in order to expend on behalf of the grant, or it could be in-kind contributions. For example, if you received a donation of a good or a piece of equipment, and you're expending that or using that towards the grant. Then you would recognize that on line 10k because we want to make sure that you are fulfilling your match requirement. And the reason for that is because if you're unable to fulfill your match requirement, because this is a competitive process, meaning you applied for this grant competitively with other grantees and you're awarded based on your statement work, based on how much match you were able to provide as a consideration,, it may be a dollar for dollar, you would have to return those funds using private funds, your own non-Federal funds to return that amount of shortfall that you have for your match requirement, and we don't want to ever get in that situation at the end of the grant, so make sure you're reporting on a timely basis your recipient share of expenditures, or your match requirement or cost sharing requirement in line 10k.
And then 10l is just a mathematical formula between 10j minus 10k.
And so you want to make sure in 11a, where other Federal funds expended. This is where you're going to report any leverage resources that is federally funded. Let's say, for example, you have a participant that is co-enrolled in YouthBuild and WIOA youth.
And so they paid, WIOA paid for the boots, working construction boots that are being used for the YouthBuild program. You want to make sure you recognize that in line 11a because other Federal funds were expended as part of a leverage resource for that participant.
And so that's just an example of one indirect expenditures. This is where we want to make sure that, like, I said, you are reporting indirect expenditures only on the final quarterly 9130, and you're only reporting if you have indirect costs.
So, if you don't have any indirect costs, you do not need to report in this section, but if you do, you're going to report lines 13a through 13g.
And most of these squares that are on the report, it's a dropdown menu, so you would know the type of rate you have: Do you have a NICRA or do you have a de minimis. What's the actual rate? You're going to look at your grant agreement. What's the approval date? All of that is mostly going to come from your negotiated indirect cost rate agreement, or it's going to come from, if you have a de minimis, you would know how to populate most of that information in here, like I said, we have an entire webinar on financial reporting, and how to complete this, so I would say, please make sure you go to WorkforceGPS and access those SMART trainings.
If you're a grant recipient and you decide to work with a subrecipient, meaning they are doing programmatic activities towards your grant. You want to make sure that they are also reporting on an accrual basis as well because you're going to take that information that they report and integrate that into your 9130 report.
You want to make sure, we talked about this, cash dispersed does not exceed expenditures, because that's usually cash on hand that means you've drawn down more cash than what actual expenditures you have to report against it, and that, you know, remember, cash drawn down is for immediate use.
You want to make sure there's no inaccurate reporting at the subrecipient level, like I said, you collect all that data just like we collect the data.
You want to make sure you don't exceed the administrative expense. As a YouthBuild grantee, you have an administrative threshold, so make sure you are constantly reviewing that amount you're reporting on the ETA-9130, because you don't want to get to the end of the grant, or even in the middle grant and identify that you've exhausted all your administrative expenses because there is a limitation to that.
Make sure that goes hand in hand when making sure you classify administrative and programs, but expenses consistently and you're reporting it. You're classifying it correctly. And then other things inconsistent reporting under reporting and program expenditures and late reporting.
Youth Bill grants are competitive. If you have a history of late reporting that's going to play a factor if you want to submit for another YouthBuild grant in the future. You know things like late reporting or inaccurate reporting. Those things are considerations.

Questions and Answers
One question that came in was how much of the match can be in-kind.
There is no limit on how much of it can be in-kind. We want to make sure that you are evaluating in-kind correctly, but there is no limitation on whether it has to be cash or in-kind.
Where should we report leverage funds that are not from other Federal sources?
So, Melissa, that's a great question. And you're actually going to report that on line 10k, so I know I said that's where you're going to report match, but that's where you're also going to report leverage resources that are non-federally sourced. So, if you look at that line items instructions, it's going to read “recipient share, which is your cost sharing required expenses plus any non-federal leverage resources are going to be reported on line 10k, so yes, thank you for pointing that out.

And I do want to note that on the PDF version that I just linked, it's a 7-page document, just the first two pages is the actual like basic form, but the rest of the pages are instructions, and it goes line by line on what you should be inputting in that, so make sure you read some of the instructions, too, just because that that can clarify a lot.
Is reporting YouthBuild specific, Chanel?
Nope. Accrual reporting is ETA specific, DOL specific. That's why it's in DOL's exceptions. We require all Department of Labor grantees to report accrual reporting, and we believe that is the most accurate way to report expenses when it comes to, once we gather all the information and give it to Congress, it is the most accurate representation of all the expenses that are out there.

But that might not be the case for other agencies, right? So, this is how DOL reports, but if you have other grants that are outside of DOL, you know, please check with them on how they do their reporting. 

Yes, and I would also give other advice. When we identify that you should go to Wage and Hour Division or IRS, those rules and regulations are very specific to that agency. The determination of income as well as SS8 and all of those, that's very specific to that agency. And you should speak to individuals that represent that agency and not necessarily us because we as a Federal agency, we cannot advise or give advice on other agencies regulations because we don't want to misinterpret anything or give you the wrong advice or guidance. We know what is required of our grants, but we do not know what is required of other agencies.

I know we're at time, but there is one question that I would really like to answer. Can the excess and admin cost over 10% be used as match?
The answer to that is no, you can only a report or pay up to 10% in admin costs.
And remember, the one criteria of match was it needs to conform with the uniform guidance as well as program regulation. Your program regulation identifies you have a 10% administrative cost limitation, and that includes match as well. It's not only your Federal costs that are associated, but that includes match or cost sharing, so cost sharing has to conform with what is also required of the grant.

Thank you!
Okay, so I know that we received a lot of other questions. But we are going to have to cut it here if your answer or your question did not get answered. Please keep an eye out for the webcast. It's going to be posted on WorkforceGPS, hopefully, in about 5 business days. So next Tuesday, please log into WorkforceGPS and search YouthBuild 2024 financial and administrative webcast, and it should come up.
And hopefully, your question will be answered on here. If you see the webcast, and you do not see the Q and A attachment. Just know that it's because we are working on those questions. And we want to make sure to give you guys accurate information. Some questions are a little bit harder to answer than others, so give us a couple of days if you don't see it right away. Thank you all so much for joining us. Chanel and I are always here for you guys. We really appreciate your time, and we hope to talk to you all again soon.

