PY 2018 Monitoring Tool	Section 5:  Fiscal	Monitor:  Monitor Name
	Section 5:  Fiscal

	Question 1: 
	
	YES
	NO 
	N/A

	Have there been changes to the way the fiscal agent manages cash-on-hand since the PY 2017 monitoring?
WSP No. 03-2015, Financial Management Policy, FMG 2015, pg. 2-2
	
	
	

	Explanation:    



	Question 2: 
	
	
	
	

	How much cash-on-hand does the LWDB have as of today?
	
	
	

	Explanation:    



	Question 3: 
	
	YES
	NO 
	N/A

	After reviewing the cash-on-hand ad-hoc report are further questions necessary?
	
	
	

	Explanation:    



	Question 4: 
	
	YES
	NO 
	N/A

	Did request-for-funds (RFF) cash draws exceed the 2018-2019 FSR reported cumulative expenditures?  
 WSP No. 03-2015, Financial Management Policy, FMG 2015, pg. 2-2
	
	
	

	Explanation:    



	Question 5: 
	
	
	
	

	Do the fiscal agent cash management policies include the check signatory requirements outlined below?
WSP No. 03-2015, Financial Management Policy, FMG 2015, pg. 2-3
	
	
	

	Question 5A: 
	
	YES
	NO 
	N/A

	Co-signatory agents must be utilized on all checks drawn against these funds.
	
	
	

	Explanation:    

	Question 5B: 
	
	YES
	NO 
	N/A

	A signature facsimile (such as a signature stamp or electronic signature) may be used in conjunction with proper internal controls for securing against unauthorized use.
	
	
	

	Explanation:    

	Question 5C: 
	
	YES
	NO 
	N/A

	The payee of a check must not be a co-signatory agent on the same check.
	
	
	

	Explanation:    

	Question 5D: 
	
	YES
	NO 
	N/A

	For those organizations such as state agencies, municipalities, and corporations whose check signatory policy is not in compliance with this policy, the Department may grant exceptions upon a written request of a waiver detailing the present policy and an explanation as to why co-signatories are not feasible.
	
	
	

	Explanation:    



	Question 6: 
	
	YES
	NO 
	N/A

	Does the LWDB’s disaster recovery plan include both LWDB and PA CareerLink® locations regarding periodic back-up of data, a system to recover data when a computer malfunction occurs, and annual testing of the process?
WSP No. 03-2015, Financial Management Policy, FMG 2015, pg. 2-3
	
	
	

	Explanation:    



	Question 7: 
	
	YES
	NO 
	N/A

	Has the LWDB reported known or suspected incidents of fraud, abuse, or waste for PY 2018? (provide incident report)
WSP No. 03-2015, Financial Management Policy, FMG 2015, pg. 2-3
	
	
	

	Explanation:    



	Question 8: 
	
	YES
	NO 
	N/A

	Does the Separation of Duties Worksheet show proper internal controls? 
WSP No. 03-2015, Financial Management Policy, FMG 2015, pg. 2-5
	
	
	

	Explanation:    



	Question 9: 
	
	
	
	

	Based on review of sample FSRs and other documentation (e.g. chart of accounts, general ledger, fiscal monitoring report), please answer A-D below:
	
	
	

	Question 9A: 
	
	YES
	NO 
	N/A

	Are cost category charges deemed allowable?  
WSP No. 03-2015, Financial Management Policy, FMG 2015, Section. 4; CFR § 200.405; OMB A-110; 2 CFR 225; OMB A-87
	
	
	

	Explanation:    

	Question 9B:
	
	YES
	NO 
	N/A

	Are cost category limitations being followed? 
WSP No. 03-2015, Financial Mgmt. Policy, FMG 2015, Section. 4;
	
	
	

	Explanation:    

	Question 9C:
	
	YES
	NO 
	N/A

	Are costs allocated to the correct cost category?
 WSP No. 03-2015, Financial Mgmt. Policy, FMG 2015, pg.6-6 to 6-10
	
	
	

	Explanation:    

	Question 9D:
	
	YES
	NO 
	N/A

	A. Are accruals recorded properly?
WSP No. 03-2015, Financial Mgmt. Policy, FMG 2015, Section. 6-6 to 6-10
	
	
	

	Explanation:    


	Question 9D(1): 
	
	YES
	NO 
	N/A

	Does the Local Area accrue staff salaries under both the administration and program cost categories?  
WSP No. 03-2015, Financial Mgmt. Policy, FMG 2015, pg. 6-7
	
	
	

	Explanation:    

	Question 9D(2): 
	
	YES
	NO 
	N/A

	Does the Local Area accrue and obligate ITAs, OJTs, and other training?
WSP No. 03-2015, Financial Management Policy, FMG 2015, pg. 6-10
	
	
	

	Explanation:    



	Question 10: 
	
	YES
	NO 
	N/A

	Based on the financial documents for PY 2017 does the accounting system provide an adequate audit trail; i.e., accrual sheets, checks, invoices, disbursements, general ledger, FSR?  (See Check Review Worksheet)
WSP No. 03-2015, Financial Management Policy, FMG 2015, pg. 2-9 
	
	
	

	Explanation:    



	Question 11: 
	
	YES
	NO 
	N/A

	Are obligations reported correctly? (See Financial Management Guide indicated in the reference below.)
WSP No. 03-2015, Financial Management Policy, FMG 2015, pg. 6-6 
	
	
	

	Explanation:    



	Question 12: 
	
	YES
	NO 
	N/A

	Have LWDB and fiscal agent staff (including non-profit organizations) completed the Commonwealth of Pennsylvania State Ethics Commission, SEC-1, Statement of Financial Interest, for 2017?
WSP No. 03-2015, Financial Management Policy, FMG 2015, pg. 2-5
	
	
	

	Explanation:    



	Question 13: 
	
	YES
	NO 
	N/A

	Are staff-hours worked applied to the appropriate cost category (funding stream) or program activity (admin/program) based on the job duties actually being performed? 
WSP No. 03-2015, Financial Management Policy, FMG 2015, pg. 2-7
	
	
	

	Explanation:    



	Question 14: 
	
	
	
	

	Is program income properly reported on appropriate FSRs?
WSP No. 03-2015, Financial Management Policy, FMG 2015, pg. 3-1 to 3-4
	
	
	

	Question 14A
	
	YES
	NO 
	N/A

	If program income was generated and reported on the FSR, were program income funds expended appropriately?
	
	
	

	Explanation:    



	Question 15: 
	
	YES
	NO 
	N/A

	Is program income properly reported on RSAB-FSRs (formerly RSABWs)?
WSP No. 03-2015, Financial Management Policy, FMG 2015, pg. 3-6
	
	
	

	Explanation:    



	Question 16: 
	
	YES
	NO 
	N/A

	Is program income generated in the PA CareerLink®(s) expended as agreed in the Resource Sharing Agreement (RSAB)?
WSP No. 03-2015, Financial Management Policy, FMG 2015, pg. 3-6
	
	
	

	Explanation:    



	Question 17: 
	
	
	
	

	From review of the LWDB’s general ledger/check register and substantiating documentation, where any of the following expenses, A-J below, allowable or not as outlined in WSP No. 03-2015, Financial Management Policy, FMG 2015, pg. 4-4 to 4-16, and other appropriate paragraphs in section 4.
WSP No. 03-2015, Financial Management Policy, FMG 2015, pg. 4-4 to 4-16 
	
	
	

	Question 17A: 
	
	YES
	NO 
	N/A

	Advertising and Public Relations Costs
	
	
	

	Explanation:    

	Question 17B:
	
	YES
	NO 
	N/A

	Audit Costs and Related Services
	
	
	

	Explanation:    

	Question 17C: 
	
	YES
	NO 
	N/A

	Costs of LWDBs
	
	
	

	Explanation:    

	Question 17D: 
	
	YES
	NO 
	N/A

	Employee Health and Welfare Costs
	
	
	

	Explanation:    

	Question 17E: 
	
	YES
	NO 
	N/A

	Employment Generating Activities
	
	
	

	Explanation:    

	Question 17F:
	
	YES
	NO 
	N/A

	Entertainment Costs
	
	
	

	Explanation:    

	Question 17G: 
	
	YES
	NO 
	N/A

	Fund Raising and Investment Management Costs
	
	
	

	Explanation:    

	Question 17H:
	
	YES
	NO 
	N/A

	Legal Expenses
	
	
	

	Explanation:    



	Question 17I:
	
	YES
	NO 
	N/A

	LWDB Member Compensation
	
	
	

	Explanation:    

	Question 17J:
	
	YES
	NO 
	N/A

	Memberships, Subscriptions, and Professional Activity Costs
	
	
	

	Explanation:    



	Question 18: 
	
	YES
	NO 
	N/A

	What is the date of the most recent LWDB cost allocation plan (CAP)?
	
	
	

	Explanation:    




	Question 19: 
	
	YES
	NO 
	N/A

	What entity, if applicable, approved the LWDB’s CAP?
	
	
	

	Explanation:    



	Question 20: 
	
	
	
	

	Does review of the CAP include the items below as outlined at WSP No. 03-2015, Financial Management Policy, FMG 2015, pg. 4-28?
	
	
	

	Question 20A: 
	
	YES
	NO 
	N/A

	Does review of the CAP include the items below as outlined at WSP No. 03-2015, Financial Management Policy, FMG 2015, pg. 4-28?
	
	
	

	Explanation:    

	Question 20B:
	
	YES
	NO 
	N/A

	Description of the types of services provided and their relevance to ETA-funded projects (generally called a Statement of Function and Benefit). This would include all ETA- and non-ETA-funded revenue sources and cost objectives
	
	
	

	Explanation:    

	Question 20C: 
	
	YES
	NO 
	N/A

	Copy of official financial statements or budgets
	
	
	

	Explanation:    

	Question 20D: 
	
	YES
	NO 
	N/A

	Expense items included in the cost of services, including all joint or pooled costs needing to be allocated, such as staff whose work benefits more than one cost objective, cost pools established for administrative costs and other types of pooled costs, and all other costs that cannot be readily assigned to a single cost objective
	
	
	

	Explanation:    

	Question 20E: 
	
	YES
	NO 
	N/A

	Description of the methods used in distributing the expenses to benefiting cost objectives. This requires identifying the basis for allocating each type of joint or pooled cost and the documentation for supporting each basis for allocation
	
	
	

	Explanation:    

	Question 20F: 
	
	YES
	NO 
	N/A

	Certification by an authorized sub-recipient official that the plan has been prepared in accordance with WIOA or other authorizing legislation and regulations and state or other applicable requirements
	
	
	

	Explanation:    




	Question 21: 
	
	YES
	NO 
	N/A

	Has the LWDB obligated at least 80% of PY 2017 funds?
WSP No. 03-2015, Financial Management Policy, FMG 2015, pg. 5-2
	
	
	

	Question 21A: 
	
	YES
	NO 
	N/A

	What percentage of PY2017 funds allocated to the local area has been expended?
	
	
	

	Explanation:



	Question 22: 
	
	YES 
	NO
	N/A

	[bookmark: _GoBack]Has the LWDB obligated 75% of Out-of-School Youth (OSY) funds for PY 2017 funds?
	
	
	

	Question 22A: 
	
	YES
	NO 
	N/A

	What percentage of OSY funds has been expended?
	
	
	

	Explanation:



	Question 23: 
	
	YES
	NO 
	N/A

	Has the LWDB allocated 20% of Youth funds for youth work experience?
	
	
	

	Question 23A:
	
	YES
	NO 
	N/A

	What percentage of Youth funds has been expended?
	
	
	

	Explanation:



	Question 24: 
	
	YES
	NO 
	N/A

	Does the Commonwealth Workforce Development System (CWDS) Financial Management System (FMS) LWDB user access agree with the Separation of Duties checklist?
WSP No. 03-2015, Financial Management Policy, FMG 2015, pg. 6-2
	
	
	

	Explanation:    



	Question 25: 
	
	
	
	

	Utilizing the FSR ad-hoc worksheet:
	
	
	

	Question 25A: 
	
	YES
	NO 
	N/A

	Are the FSRs reported on time on a quarterly or monthly as outlined in WSP No. 03-2015, Financial Management Policy, FMG 2015, pg. 6-4?
WSP No. 03-2015, Financial Management Policy, FMG 2015, pg. 6-11
	
	
	

	Explanation:    

	Question 25B: 
	
	YES
	NO 
	N/A

	Were funds utilized according to the first in, first out methodology?
	
	
	

	Explanation:    

	Question 25C:
	
	YES
	NO 
	N/A

	Were contract closeouts conducted within the required 60 days of last expenditure?
	
	
	

	Explanation:    



	Question 26: 
	
	YES
	NO 
	N/A

	Has the Bureau approved the LWDB’s Resource Sharing Agreement Budget (RSAB)?
	
	
	

	Explanation:    



	Question 27: 
	
	YES
	NO 
	N/A

	Does the LWDB Resource Sharing Agreement (RSA/RSAB) include the required partner signatures for all PA CareerLinks® within the local area? 
WSP No. 03-2015, Financial Management Policy, FMG 2015, pg. 7-4 and 7-14
	
	
	

	Explanation:    



	Question 28: 
	
	YES
	NO 
	N/A

	Does the RSA include, at minimum, the required information as found in the WSP No. 03-2015, Financial Management Policy, FMG 2015, pg. 7-12 (Attachment 7-1)? (RSA and RSAB agreement)
WSP No. 03-2015, Financial Management Policy, FMG 2015, pg. 7-1
	
	
	

	Explanation:    



	Question 29: 
	
	YES
	NO 
	N/A

	Have closeout packages been submitted to the comptroller’s office and the BWDA within 60 days after the end of the Notice of Obligation (NOO) or after the NOO has been fully expended (whichever comes first)?
WSP No. 03-2015, Financial Management Policy, Financial Management Guide (FMG) 201, pg. 8-1
	
	
	

	Explanation:    
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